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Absences and Tardies 
Research has consistently shown that students who attend school regularly and on time usually experience more 
academic success. Please make every effort to ensure your child’s prompt and regular attendance 

 
There are times when children should not be in school because of illness, injury, or other reasons. It is the parent’s 
responsibility to contact the school by 8:00 a.m. if a child will not be in school. 

 
If your child needs to be excused from school for a doctor or dentist appointment, please let the office know in the 
morning. Please sign your child out when you leave and back in when you return. 

 
Children may be excused from participation in any activity that is contrary to your religious beliefs. Simply send a 
note to the teacher listing activities in which your child should not participate. If your child must miss school for 
special religious instruction, services, or holidays, please send a note to the teacher at least one day prior to the 
absence. 

 
For the complete Des Moines Public Schools attendance policy, please refer to Appendix E 

 
Animals on the Playground 
Animals on the playground constitute a danger to youngsters. If we are unable to reach the owner of the animal on 
school property, we will contact the City Animal Control Department. We appreciate your cooperation in keeping 
any pets at home. 
 

Assistive Devices and Accessibility 
Notify the school nurse if your student's health condition requires the use of an assistive device. Examples include 
medical devices, canes, crutches, wheelchairs, elevator use, etc. A healthcare provider note may be requested. 

 
Bicycles 
The riding of bicycles to school is reserved by parents for students in grades 4 and 5. A consent note must be 
signed by the parent and provided to the school before a student rides their bike to school. 

  
There shall be no riding of bicycles on the playground or school sidewalks during school hours. Bicycles are to be 
placed in the bicycle racks and locked until dismissal. The school is not responsible for lost, stolen or damaged 
bicycles. We strongly encourage students to wear helmets if they ride bikes to school. The school is not responsible 
for the safety of students who choose to ride bicycles to and from school. 

 
Building Hours 
Elementary Buildings:  7:45 am to 2:40 pm 
Cowles Montessori 8:30 am to 3:25 pm 

 
Care of School Property 
Staff, students, parents, and community take great pride in schools and their appearance. We expect students to 
take care of school property including their desks, chairs, books, lockers, and school equipment (includes school 
issued devices and accessories). We do not tolerate vandalism. We require parents to reimburse the school district 
for any school property their child may have intentionally damaged or destroyed. 

 



Conferences 
Communication between home and school is very important. The teacher and the parent should not hesitate to 
contact each other about the progress of a student. By working together, the parent and teacher can help the 
student make maximum progress in school. 

 
Des Moines Schools will hold scheduled conferences for every child in the fall and spring of each school year for 
kindergarten through grade 5. At these conferences, teachers and parents share important information about 
students. Parents, teachers, or other school staff may request additional conferences when anyone feels that more 
communication would benefit the student. 

 
Contacting Your Child at School 
If you need to contact your child during the school day, you may telephone. If you visit the school, you must stop in 
the office first. To prevent disruption of the class, the office will deliver a message to your student. 

 
Corporal Punishment, Restraint, and Physical Confinement and Detention 
State law forbids school employees from using corporal punishment against any student. Certain actions by school 
employees are not considered corporal punishment. Additionally, school employees may use “reasonable and 
necessary force, not designed or intended to cause pain” to do certain things, such as prevent harm to persons or 
property. 

 
State law also places limits on school employees’ abilities to physically confine and detain and to physically restrain 
any student. The law limits why, how, where, and for how long a school employee may physically confine and detain 
and physically restrain a child. If a child is restrained, or confined and detained, the school must maintain 
documentation and must provide certain types of notice to the child’s parent as required by Iowa Administrative Code 
Chapter 103. 

 
Counseling Services 
The Des Moines Public School System has an excellent counseling program. Counselors are on duty every school 
day. If you feel that your child needs to talk with a counselor, please let the teacher or principal know. 

 
Crossing Guards 
Adult crossing guards are provided at some locations in the District. The establishment of an adult guard is based 
on factors determined in accordance with the rules as established by the City of Des Moines Planning and Zoning 
Commission. 

 
Curriculum Guides 
Des Moines Public Schools utilizes high-quality curriculums that are aligned to college and career-ready standards 
for both literacy and math. These curriculums are highly rated by www.EdReports.org. They provide grade-level 
standards and targets with aligned texts and materials, instructional routines, scaffolds, and extensions, curriculum 
and standards-aligned assessments, research-based design principals, and embedded professional learning for 
teachers. They are also culturally relevant and provide equitable access for all students. In addition, our K-2 
Reading Foundations curriculum uses a structured phonics approach.  
 
Literacy: EL Education K-5 Language Arts  
Foundational Literacy (K-2): EL Education 
Reading Foundations Skills Block  
Math: Illustrative Mathematics (IM)   
Science: Foss Next Generation  
Social Studies: Embedded within EL Education K-5 Language Arts  
Health: State of Iowa Health Standards   

 
 

Education and Employment Equity 
We are committed to including people from all backgrounds in our school. For the complete district policy on 
education and employment equity, please see Des Moines Public Schools Policies: See Appendix F Code(s) 402.1, 
402.2, 454, and 601. 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.edreports.org%2Freports%2Fela%3Fsearch%3DEL%2520Education%2520K%25205%2520Language%2520Arts&data=05%7C01%7CTanya.Stark%40dmschools.org%7Cf7f31f7a8f544ee1c4d808da56064705%7Ceba5623b50fe4e37bd3884cca5305de7%7C0%7C0%7C637916882208911543%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=RlYBTDlOCVfGOx3NpNhAbmOWllH5DO0Itqht%2FTTv3MU%3D&reserved=0
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https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcurriculum.eleducation.org%2Foverview-k8&data=05%7C01%7CTanya.Stark%40dmschools.org%7Cf7f31f7a8f544ee1c4d808da56064705%7Ceba5623b50fe4e37bd3884cca5305de7%7C0%7C0%7C637916882208911543%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=EQRF0xf%2BotvyOzxI3U%2FAXGMAbfiGhdr7tHjSMd8eLF0%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcurriculum.eleducation.org%2Fskillsblock%2Fabout&data=05%7C01%7CTanya.Stark%40dmschools.org%7Cf7f31f7a8f544ee1c4d808da56064705%7Ceba5623b50fe4e37bd3884cca5305de7%7C0%7C0%7C637916882209067777%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zTEmwfu%2F1jiXGVqvHn%2BfrypCysoV%2Fd0PBCUEof6c3dU%3D&reserved=0
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcurriculum.eleducation.org%2Fskillsblock%2Fabout&data=05%7C01%7CTanya.Stark%40dmschools.org%7Cf7f31f7a8f544ee1c4d808da56064705%7Ceba5623b50fe4e37bd3884cca5305de7%7C0%7C0%7C637916882209067777%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=zTEmwfu%2F1jiXGVqvHn%2BfrypCysoV%2Fd0PBCUEof6c3dU%3D&reserved=0
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Emergency Drills 
To make sure that the children learn how to leave the building safely when they hear the fire alert signal, the school 
will conduct a fire drill once a month. In addition to monthly fire drills, the school will also conduct tornado drills and 
lockdown drills. Each school has also designed a comprehensive evacuation plan in case of an emergency. Staff 
reviews the plan regularly. 

 
Emergency Information 
Emergency Information is for your student’s protection. Please update the emergency information as needed. We 
must have a way to contact you or someone you have designated in case of an emergency. Let us know immediately 
of any changes in information such as your job location, childcare provider, phone numbers, or addresses. If you 
have an unlisted number and do not wish it to be put on a class list, indicate that clearly by the number. Be sure to 
include all names of individuals authorized to pick your child up from school. 

 
Enrollment 
How to Enroll Your Preschool Child 
Des Moines Public Schools provides a large number of preschool options throughout the community. For a list of 
preschool locations at schools, please visit the Preschools page in the menu to the right for details on that program. 
If you would like to apply for preschool, call 242-7588 or stop by the Welcome Center at 1000 Porter Avenue, Des 
Moines, IA 50315. 

 
How to Enroll Your School-Aged Child 
A family new-to-the-district must visit the Welcome Center at 1000 Porter Avenue to enroll their children. Please call 
242-7371 or 242-8102 (ELL) to make an appointment. If you are a returning family, you will register at your address- 
assigned school. 

 
Children entering kindergarten must be five years old on or before September 15 of the school year. Children 
entering first grade must be six years old on or before that date. Parents or guardians must be present at the time of 
enrollment to furnish the child’s birth certificate or other proof of birth. 

 
State law requires that all students enrolling in Iowa schools furnish a certificate of immunization for diptheria, 
tetanus, pertussis (whooping cough), polio, measles, rubella and hepatitis B. Haemophilus influenza type b (Hib) 
vaccination is only required for children entering preschool or day care. In addition, students who have lived in a 
country other than the United States within the past calendar year must provide proof of tuberculosis status before 
attending schools. The Mantoux test is requested. 

 
The Des Moines Public Schools requests that all new students have a physical examination. Physicals are also 
requested when students enter preschool or kindergarten and third, sixth and ninth grades. Copies of the 
immunization and physical examination forms are available at all schools. The immunization requirement may be 
waived for religious reasons. 

 
The following forms need to be completed to register your child: Registration Form, Parent Signature Form, District 
Consent Form, and Annual Health Review. Please visit the Information & Forms page on the Districts website 

 
Non Address-Assigned Enrollment Options 
Students have two options to enroll in schools other than their address-assigned school: Within District Transfer 
Program and Open Enrollment. Please visit the Within-District Transfer and Open Enrollment page on the website 
for more details. 

 
Field Trips 
Properly planned, well-conducted and carefully supervised field trips are a vital part of the curriculum. Field trips 
allow students to learn from first-hand experiences and observations. They help students view the whole world as 
their learning environment. Occasionally field trips may be scheduled. Parents will be notified of field trips. 

 
It is district policy that pupils will not be permitted to leave school grounds for a field trip until a signed statement of 
permission from a parent is on file at school. Any exception to this would need to be approved by the principal. 
Children are responsible for getting the information home and returned to school. All school rules apply for field trips. 



Food/Treats 
The risk of food borne illnesses is taken into account in the preparation and handling of food at school. The 
District uses guidelines that allow for school communities to enjoy food at school functions but to do so in a way 
that best minimizes the risks of spreading food borne illnesses. Copies of the district’s food guidelines are 
available from Amanda Miller, Director of Food and Nutrition, Amanda.Miller@dmschools.org. 

 
Fundraising 
Most schools conduct fund raising activities, often coordinated through PTA or PTO organizations, which are 
expected to adhere to Des Moines Public Schools Policies: 
 Code 547.1 Fund-Raising 
 Code 764 Food Items Offered or Sold 
 
Health Condition Accommodations 
When a student's health condition requires long-term accommodations, the school nurse or parent/guardian may 
request evaluation for a 504 or an IEP. Temporary accommodations may be provided during the evaluation process. 

 

Handicapped Accessibility 
Persons with disabilities who need information about accessibility to the building or who need sign or language 
interpreters should contact the principal or the Office of Schools 242-7791. 

 
Health Physicals 
Health physicals are required for most students entering preschool and recommended for grades K, 3rd, 6th 
and 9th. Students wishing to participate in athletics must have a current physical exam on file. Athletic 
physicals are valid for 13 months from the date of exam 

 
Health Screenings 
Hearing, vision, dental and height/weight screenings are provided in many grades. Parents will be notified of the 
results of these screenings if problems requiring follow-up care are noted. Notify the school nurse if you wish to opt- 
out of school-based screenings for your student. 

 
Health Services 
Parents/guardians are asked to provide student health information each year or with any change during the school 
year. The district respects student privacy and takes measures to assure the security of student health records. 
The school nurse may share educationally relevant health information according to Family Educational Rights and 
Privacy Act (FERPA). Parent/guardian or emergency contact information may be used to provide appropriate care 
in the event of illness, injury, or other health need. 

 
Homework 
There is a positive correlation between homework and student achievement. Homework may be assigned at all 
grade levels. Homework is assigned in order to: 

a) enable students to learn more about a topic that has been presented in class 
b) provide students with essential practice in needed skills 
c) enrich and extend school experiences 
d) allow the teacher to provide for individual differences 
e) help develop good work habits and responsibility 
f) assist students in learning to make wise use of time 

 
Immunizations 
Iowa law requires all students to have a valid certificate of immunization, provisional certificate of immunization, or 
certificate of immunization exemption on file with the school. Please provide a copy to the school nurse with each 
update.

mailto:Amanda.Miller@dmschools.org.Lunch


 
Illness 
Keeping our schools healthy and safe is a top priority. Every district building has a school nurse to assist students 
and staff with health matters. We work closely with our local health department to monitor for illness trends and 
respond in a manner to minimize the spread of illness at school. 

 
Appointments with the school nurse can be requested by the student or directed by the teacher. Teachers may delay 
a visit to the nurse if important classroom material or testing is occurring and the health matter is non-emergent. 

 
When illness occurs during the school day, students should see the school nurse for initial assessment before parent/ 
guardian contact. The nurse will follow-up as needed with the parent/guardian per health office policy. Parents will 
always be contacted in the event of a medical emergency. 

 
Students who are sick must STAY HOME until they are free from symptoms of illness for 24hrs and/or if any test 
results are pending. This helps reduce the risk of spreading illness to others in our school community. Notify the 
school of your student's absence/illness. The school nurse follows district policy and guidance from public health 
(local, state, CDC) in determining when to temporarily exclude students for communicable diseases, exposures, or 
illness symptoms. 

Examples include: 
o Fever of 100.4 degrees F or greater 
o Illness that disrupts the student's learning or poses a risk of spreading to others (e.g. vomiting, 

diarrhea, etc.) 
o Illness that results in a greater need for care than staff can provide without affecting the health and 

safety of others 
 

In certain circumstances, a school nurse may request that a parent/guardian provide documentation from a 
healthcare provider before a student returns to school. Examples include when a communicable disease is strongly 
suspected or when specific accommodations are needed due to illness or injury. Please submit provider notes 
containing any health information to the school nurse. Notes may be submitted by paper, fax, or emailed image. 
 
Kindergarten Registration 
A pupil shall not be admitted to kindergarten unless he/she is five years of age on or before the 15th day of 
September of the current school year, except those identified as needing special education services, who may enter 
the preschool Early Access program at age 0 through age 7. This policy is in the Iowa Code and is not negotiable. 

 
All pupils, upon entering the Des Moines Independent Community School District shall present a birth certificate or 
other satisfactory evidence of birth date, proof of current immunization and proof of address. Families’ new-to-the- 
district register at the Enrollment Center. Call 242-7371 for an appointment. 

 
The following forms need to be completed to register your child: Registration Form, Parent Signature Form, District 
Consent Form, and Annual Health Review.  Please visit the Information & Forms page on the District’s website. 
 
Library Use Permission 
Students who are registered in the Des Moines Public Schools may check out the allotted number of books from their 
school’s library. No fees will be charged for using the school library, and no fines will be charged for overdue books. 
However, only students who return their books will have the privilege of checking out books weekly. 
Schools will charge a reasonable fee for lost or damaged books and school property. 
Any parent who wishes to rescind the library privilege for a child may contact the principal in writing.



Lunch and Breakfast Programs 
All Des Moines Public Schools serve lunch and breakfast daily. Students can download a monthly menu, the 
menu is also posted on the district website (www.dmschools.org) under departments/operations/food & 
nutrition. The menu can also be found on the dmschools homepage as well as most individual schools’ 
webpage. You can also access menus using the DMSchools app. 
Each student has a meal account with a number that is entered when food is purchased. Money may be 
deposited by cash or check made payable to (school name) cafeteria or by going to www.myschoolbucks.com 
and setting up an account to pay for meals using a credit or debit card. The easiest way to get connected to the 
“myschoolbucks” site is through the Food & Nutrition homepage. Students must have money in their account to 
purchase an individual milk or an extra entrée even if the student qualifies for free or reduced meals or eats a 
CEP (community eligible provision) school. By setting up an online account you will be able to view what your 
child has purchased and also set up email notifications to alert you when your child’s balance is low. 

 
Schools will publish new lunch and breakfast prices each year and parents should annually consider 
completing an Iowa eligibility application. Children whose families complete an Iowa eligibility application 
annually may qualify for free or reduced-price meals. Eligibility is based on household income. 

 
Children who were approved for free or reduced meals during the previous school year will continue to be 
eligible for free or reduced meals for the first 30 days of the new school year. However, if an application is not 
completed by the end of the first 30 days they will be required to pay for meals until another application is 
completed and approved. 
https://www.dmschools.org/departments/operations/food-nutrition/pay-for-school-meals-online/ 
Therefore, it is recommended that a new application be completed at the beginning of each school year. 
An application may be completed at any time during the school year. If your household income declines, you 
are encouraged to complete an application at that time. If a change is reported that will increase benefits that 
change will be made. 

 
Students requiring special dietary accommodations should contact the school nurse. A special diet form 
(available on the district website) also needs to be completed and signed by a physician. 

 
Masks 
To prevent the spread of respiratory illness, the school nurse may provide a symptomatic student (coughing, 
sneezing, etc.) with a mask to wear while awaiting parent/guardian pick up. 
Medications 
Only medications approved by a healthcare provider may be given at school. This is true for both prescription and 
over the counter (OTC) medications. Consult the school nurse for the medication process and to provide parent/ 
guardian permission. 
 
Metro Kids Child Care 
Metro Kids Care is a district program that offers on-site after school care at various buildings. Program times are 
after school until 6:00 p.m. If you are interested in this program, please contact the Metro Kids Care program at 242- 
7951. 
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Open Enrollment and Within District Transfers 
As a resident of Des Moines and Iowa, you have several open enrollment options for your child. Your child may 
attend the neighborhood school, attend another school within the district (Within District Open Enrollment), or seek to 
attend school in another district (Open Enrollment). Parents seeking to open enroll their student to a school other 
than their neighborhood school must complete an application form. Approvals are not automatic, and some 
restrictions may apply. The District may reject a within-district application if space is not available.  

 
• WITHIN-DISTRICT TRANSFER PROGRAM: Within-district transfers are for Des Moines resident students 

who want to enroll in a Des Moines school other than their address-assigned school. A formal application 
must be completed and submitted.  Those enrolling in kindergarten have until September 1 to submit their 
application. Please visit the dmschools.org website for program details and forms. From the website, 
choose, in sequence; schools, enrollment, Within District Transfer. 

 
• OPEN ENROLLMENT: Open enrollment is for students who wish to attend a different school district than 

the one in which they reside. A formal application must be submitted to the resident district and the 
requested district.  Those enrolling in kindergarten have until September 1 to submit their application. 
Applications are available on the Iowa Department of Education website. 

 
Parent-Teacher Association (Organization) Information 
Most schools have a parent-teacher organization. Each school’s parent group has the option of belonging to the 
local, state, and national PTA. Most organizations meet monthly and offer a variety of activities and services that are 
supportive to schools. Everyone can be a member of PTA, which brings together home, school, and community 
interest serving as a voice for children.  Contact your local school for information about their parent-teacher 
organization. 
 
PE and Recess Excuses 
Students may be excused from PE and/or recess due to illness or minor injury with a parent/guardian note for up to 3 
days. For periods longer than 3 days, a healthcare provider note must be provided. 

 
Personal Items from Home 
For your child’s protection, please only allow money to be brought to school for school meals, or when you have a 
specific note from your school for books or supplies. In these cases, put the money, preferably in check form, in a 
sealed envelope marked with your child’s name, room number, and teacher’s name. 

 
To avoid damage, loss, theft, or disruption of learning, please do not allow your children to bring personal items 
including gum, candy, toys, beepers, or other items that are not needed at school. 
Please put your child’s name on all items brought from home. 

 
Playground Safety 
Playground safety rules are taught and reviewed with all students. Children are instructed how to use playground 
equipment safely. Parents should also review these rules with their children. 

 
Registration 
Prior to the start of the school year, your neighborhood school will have summer registration. Information will be 
provided about school procedures and fees will be collected for textbooks and lunch. Please bring 1 proof of address 
(example: driver’s license, power bill, rental agreement,) to the registration. Please go to the dmschools.org website 
or your neighborhood school for online registration information. 



Rollerblades/Skateboards/Scooters/Roller shoes 
Scooters, roller shoes, rollerblades, and skateboards are not allowed on school playgrounds or sidewalks during 
school hours. 

Safety Patrol 
Some schools provide student safety patrols under the supervision of a staff member. The privilege of serving on 
safety patrol is offered to 5th graders to help them develop their leadership skills. 

School Bus Rules 
The Des Moines Public School District intends to provide safe transportation for all students eligible for bus service. 
It is imperative that students’ conduct themselves so that the bus driver’s attention is on driving. Students who do not 
obey bus rules will be subject to disciplinary action. 

Please explain these to your children and be sure they understand and follow these rules. 
1. Follow driver and/or associate directions at all times.
2. Be on time for the bus, arrive five minutes before the scheduled pickup time.
3. Wait for the bus at a safe distance, approximately 10 feet, from the curb.
4. Stay seated until the bus comes to a full and complete stop.  
5. If assigned a seat, stay in that seat.
6. No standing, walking or changing seats while the bus is in motion.
7. If the bus is equipped with seat belts they are to be worn correctly at all times.
8. Always keep the aisles clear.
9. All carry-on items should be placed in your lap or on the seat next to you.
10. Keep all body parts and personal belongings inside the bus at all times.
11. Noise level is to be kept at a reasonable classroom level, no yelling or screaming.
12. ABSOLUTE SILENCE must be adhered to when coming up to and crossing railroad tracks.
13. Appropriate and respectful language only (including but not limited to gestures).
14. Wrestling, jumping or any other boisterous activity is prohibited.
15. Damage to bus and or seat covers will be charged to student.
16. Matches, lighters, smoking, vaping and/or any other controlled substances including alcohol are not 

allowed on the bus.
17. No littering.
18. No food or drink may be consumed on the bus, items must remain in a bag.
19. Enter and leave the bus in an orderly manner, no pushing or shoving.
20. Skateboards, scooters, in-line skates, or other items that could cause injury or harm in the event of an 

accident are not allowed on the bus.
21. Headphones are required to listen to music or any other device on the bus.
22. A valid student ID card may be requested.

School Closing or Early Dismissal 
The Des Moines School District provides a recorded message that is updated if there are cancellations or delays. 
If school is delayed or canceled due to severe weather or some other emergency, the decision will be announced to 
Des Moines radio and television stations. 

When a decision is made by the Superintendent to dismiss early, each school receives instructions by telephone. 
This is why it is so important that parents tune to a news station when there is a question about school dismissing 
early, instead of calling the school. The school telephone lines need to be clear for directions from the 
superintendent. Parents may consult the district’s website at www.dmschools.org 

To prepare your children for such events, teach them what you want them to do if school is dismissed early. Please 
write these arrangements clearly on the school emergency sheet kept in the school office so your wishes can be 
followed. Please list options other than “call home” or “call me at work” since emergencies require quick action and 
open phone lines. 

http://www.dmschools.org/


Sex Offender Registry 
Please access the following web site: www.iowasexoffenders.com for a complete listing of sex offenders. 

Smoking Policy 
All Des Moines Public Schools’ facilities are completely smoke free. 

Staff/Parent E-Mail Guidelines 
Privacy Statement, Information Sharing and Disclosure, & Conditions for the Use of E-mail 
Des Moines Public Schools will use reasonable means to protect the security and confidentiality of e-mail information 
sent and received. However, we cannot guarantee the security and confidentiality of e-mail communication, and will 
not be liable for improper disclosure of confidential information that is not caused by an employee’s intentional 
misconduct. Thus, consent to the use of e-mail is implied when the e-mail address is provided. 

It is our policy to treat all information that you provide to us as confidential. We will not disclose information about 
you to any third parties. By providing your e-mail information to us you consent to the limited use of your personal 
information to contact you. 

Student Records  
Right to Review Records 
Parents or guardians have the right to inspect and review the educational records of their child upon request. Non- 
custodial parents have the same right to inspect and review student records as custodial parents unless there is a 
specific court order to the contrary. The district will obey all court orders relating to custody issues and parental 
rights. Therefore, the rights afforded parents under this policy may be limited in any individual situation. It shall be 
the responsibility of a parent requesting any action by the school district relative to the rights of custodial 
and non-custodial parents to provide the school district with a copy of a current court order, decree or other 
documentation supporting the action requested. 

If you have questions, call your principal for an appointment. For a copy of the District’s complete records policy, 
please call the Records Department at 242-7833. 

Title IX Information 
In accordance with Title IX of the Education Amendments Act of 1972, as amended, the Des Moines Public School 
District prohibits sex discrimination, including sexual harassment as defined by the regulations implementing Title IX, 
against any individual participating in any education program or activity of the District. This prohibition of sex 
discrimination applies to students, employees, applicants for employment and volunteers. The Board authorizes the 
Superintendent to adopt grievance procedures for any individual to report sex discrimination including sexual 
harassment to the District’s Title IX Coordinator. These grievance procedures can be found on the District’s website 
https://www.dmschools.org (search: Title IX or Policy). Reported complaints can be addressed by informal or formal 
procedures; provisions of supportive measures to individuals subjected to sexual discrimination, including sexual 
harassment may be provided regardless of the informal or formal procedure used to address the complaint. The Title 
IX grievance procedures shall be used to respond to all complaints of sexual discrimination including sexual 
harassment that fall within the scope/jurisdiction of Title IX. Any reported complaint that does not fall within the 
scope/jurisdiction of Title IX, may be addressed by any other policy or procedure applicable to the alleged conduct. 

Any individual who has questions about the District’s Title IX policy and procedures, or wishes to make a report of 
sex discrimination including sexual harassment may contact the District’s designated Title IX Coordinator:         
Carol J. Wynn-Green, Equity & Inclusion Program Manager, 2100 Fleur Drive, Des Moines, Iowa 50321;          
Telephone (515) 242-7732; Email carol.wynngreen@dmschools.org.  

http://www.iowasexoffenders.com/
mailto:carol.wynngreen@dmschools.org


Retaliation against an individual reporting sex discrimination, reporting sexual harassment or assisting/participating in an 
investigation is strictly prohibited.  Allegations or retaliation should be immediately reported to the District’s Title IX Coordinator.  

Visitors 
We believe the most successful education of children depends on effective parent involvement and we welcome your 
visit. Before visiting any classrooms, we ask that you please stop in the office to sign-in. The sign-in process allows 
us to know who is in the building and helps protect everyone in school from strangers. 

If you would like to have a special conference, please call in advance for an appointment. 

Please note that other children visiting school, with or without parents can be a distracting influence in the classroom. 
If possible, please make arrangements for younger children to be cared for when you are making a planned visit. 

Volunteers 
Volunteers are an important component of a successful school program. We welcome parents and other adults who 
are willing to give their time and talents to others. Students and staff appreciate the effort and sacrifice from our 
special friends, our school volunteers. Please call your local school to receive more information. Each school 
establishes guidelines for the effective use of volunteers. An application must be completed at the school for approval 
to volunteer at the school. 



Appendix A  
  

Student Discipline Code and Procedures  
  
Philosophy for Discipline  

Discipline in the Des Moines Public Schools is a joint responsibility that should be shared by school 
staff, students, and their families. It is designed to promote behavior that will enable students to function 
successfully in their educational and social environments. The District Discipline Code is to be applied 
consistently and uniformly throughout the District so that students are treated fairly and equitably. The 
District Discipline Code is developed to help students understand their obligations to others in the 
school setting, and is reflective of the concern for the dignity and growth potential of each student as 
well as the commitment to the safety interests of all students, staff and the community.  

  
Student Misconduct  

The District Discipline Code provides a description of a broad range of behavior considered to be 
student misconduct.  The behavior described should be viewed as representative of the misconduct that 
most frequently causes a disruption to the orderly educational process.  

  
The acts of misconduct listed in Levels I, II, III, IV are not inclusive. The student who commits an 

act of misconduct that may be classified into any of the four levels will be subject to disciplinary action 
by the classroom teacher, assistant principal, principal or any other appropriate staff member. Des 
Moines Public Schools administration reserves the right to make final decisions regarding disciplinary 
actions.  

  
General Discipline Guidelines for Assessing Penalties  

The District may impose disciplinary consequences for conduct that interferes with the 
educational environment.  

When administering discipline, district personnel shall adhere to the following general guidelines:  
1. Discipline shall be administered when necessary to protect students, school employees, or 

property and maintain essential order and discipline.  
2. Students shall be treated fairly and equitably. Discipline shall be based on a careful assessment 

of circumstances of each case. Factors that will be considered in the administration of student 
discipline and factors that will be considered in determining the length of any suspension, 
alternate educational placement, or expulsion may include but are not limited to:  

a. Seriousness of offense  
b. Student’s age and intent or lack of intent at the time the student engaged in 

the conduct.     
c. Student’s disciplinary history  
d. Potential effect of the misconduct on the school environment   
e. State law requirements for certain disciplinary consequences  
f. Whether the facts of the case warrant consideration of self-defense as a mitigating 

factor  
g. Whether the student has a disability that substantially impairs the student’s capacity to 

appreciate the wrongfulness of the student’s conduct.  
  

3. Serious offenses are those that substantially disrupt or materially interfere with the orderly 
process in the classroom, DMPS transportation, the school, or any school-related activity and 
may include persistent misbehavior of Level II or higher misconduct.  An administrator may 



find, on the basis of the facts and circumstances of the case, that a Level III offense constitutes 
a serious offense.  Finally, a finding that a student has engaged in any offense listed as an 
offense under Level IV constitutes a finding that the student has engaged in expellable event.  

Definitions  
1. AEP (Alternate Educational Placement):  Students are placed in an educational setting 

determined by the District for a period not to exceed two academic semesters.  However, if it is 
determined that the student is a threat to the safety of other students or a threat to District 
employees and it is determined that placement is in the best interest of the student, then the 
student’s placement may be for a longer duration.  In that situation, there is no limitation on the 
length of placement of a student in an AEP.  Students are placed on a behavior improvement 
contract during their period of alternate educational placement.  Serious violations of the 
discipline policy by students during the period of placement may result in a recommendation 
for expulsion.  

2. Expulsion:  The Board of Directors for the District may, by a majority vote, expel a student 
from school for a violation of the regulations or rules established by the Board, or when the 
presence of the student is detrimental to the best interest of the school.  When a student is 
expelled he or she is not eligible to receive educational services from the District.  The period 
of expulsion will not exceed two academic semesters.  

3. Persistent:  More than one instance of similar type misconduct.  
4. Possession:  Actual care, custody, control, or management.  A student shall be considered to be 

in possession of any substance or object prohibited or regulated by the Discipline Policy if the 
substance or object is (1) on the student’s person or in the student’s personal property, such as 
the student’s clothing, purse, book bag, or backpack; (2) in any private vehicle used by the 
student for transportation to or from school or school-related activities, such as an automobile, 
truck, motorcycle, or bicycle; or (3) in any school property used by the student, such as a 
locker or desk.  

5. Serious Offenses:  Substantial disruption or material interference with the orderly process in 
the classroom or school building.  

  
General Procedures for Resolving School Problems  

School problems can best be resolved at the campus level, where problems start. In order to resolve 
problems, parents, guardians, or students can meet with a teacher at appropriate times to discuss 
existing problems. If the parents, guardians, or students are dissatisfied with the teacher’s decision or 
explanation, they can meet with the building administrator to review the area of concern.  

  
If further assistance is needed, then parents, guardians, or students can meet with the executive 

director and/or regional superintendent. Parents, guardians, and students who wish to appeal the 
Alternate Educational Placement or who wish to appeal an expulsion should refer to the section of the 
Code relating to procedures for appropriate guidance.  

  
Rights and Responsibilities in Discipline  

  
Parents/Guardians  
Have a responsibility to:  

1. Assist school staff by sharing ideas for improving your child’s learning and preventing or 
resolving student discipline problems.  

2. Provide supervision for the child’s health, physical and emotional well-being, and ensure 
prompt and regular attendance.  



3. Provide the school with documentation for absences or tardiness.  
4. Help enforce student compliance with school rules and expectations.  
5. Attend parent conferences.  
6. Provide appropriate supervision of students before and after school.  
7. Review and discuss this document with students, as well as other similar materials such as 

school handbooks.  
Have a right to:  

1. Receive regular official reports of the child’s academic progress and attendance.  
2. Make recommendations and give ideas for educational planning.  
3. Participate in conferences with teachers and/or the administration.  
4. Receive explanations from teachers for child’s grades.  
5. Read all school records pertaining to their child, within appropriate guidelines.  
6. Obtain further clarification, upon request, on any rights referred to in this handbook.  
7. Whenever possible, receive information in a language they can understand.  

  
Students  
Have a responsibility to:  

1. Attend school regularly, arrive on time, bring appropriate materials and be prepared to 
participate in class.  

2. Do homework.  
3. Strive for academic growth.  
4. Respect the rights, feelings, and property of fellow students, parents/guardians, school 

personnel, visitors, guests, and school neighbors.  
5. Conduct themselves properly on school grounds, school buses, at bus stops, at any school-

related activities, and in the classroom so as not to interfere with the rights of others.  
6. Follow discipline guidelines adopted by the school and the District.  
7. Read and understand the District Discipline Code and Procedures.  
8. Report violations of school rules.  
9. Report any incidents of verbal or physical threats, bullying, or abuse.  

  
Have a right to:  

1. Discuss educational concerns with teachers and other school staff.  
2. Receive a copy of the District Discipline Code and Procedures.  
3. Receive fair discipline without discrimination.  
4. Access their own records within appropriate guidelines. 5.   Receive information in a language 

they can understand.  
  
Schools  
Have a responsibility to:  

1. Educate all students.  
2. Treat all students with respect.  
3. Provide a safe and orderly environment for learning.  
4. Administer appropriate discipline procedures when student behavior prohibits learning or 

causes an unsafe and/or disorderly environment.  
5. Provide due process to students and families in the administration of the discipline procedures.  
6. Invite and welcome community members into the school.  

  
Have a right to:  



1. Take the necessary steps to ensure a safe, orderly, and supportive environment.  
2. Assign students to particular school programs and activities.  
3. Engage parents in problem solving throughout the three stages (preventive, supportive 

instruction, corrective action) of student discipline.  
Levels of Offense/Overview  

Acts of misconduct are categorized into the following four levels of offense:  
  
Level I — Teacher Response: 

Offenses that generally occur in the classroom and can be corrected by the teacher.  
  
Level II — Administrator Assisted:  

Offenses that are more serious in nature or a continuance of Level I misconduct.  
  
Level III — Administrator Response:  

Offenses that seriously disrupt the educational process in the classroom, in the school, or at 
school-related activities, or a continuance of repeated Level II misconduct.  A finding that a 
student has engaged in a Level III offense may constitute a serious offense.  

  
Level IV — District Response: 

Offenses that threaten to disrupt the orderly educational process of the classroom or school 
or offenses that demonstrate the student’s presence is detrimental to the best interests of the 
school. A finding that a student has engaged in an offense listed under Level IV constitutes a 
finding that the student has engaged in serious misbehavior which may require alternate 
educational placement or recommendation for expulsion for serious offenses. A student may 
be disciplined for violating Level IV offenses if the misbehavior occurs on school property or 
at a school-sponsored or school-related activity regardless of whether the event is on or off 
school property.  

  
Anti-Bullying/Harassment Procedure  

Nondiscrimination:  No student in the Des Moines Independent Community School District shall 
be excluded from participation in, be denied the benefits of, or be subjected to discrimination in the 
District programs on the basis of race, color, creed, sex, religion, marital status, ethnic background, 
national origin, disability, sexual orientation, gender identity, or socio-economic background. The 
District will provide educational programs and opportunities for students as needed on the basis of 
individual needs, interests, abilities, and potential.  

  
Harassment and Bullying Prohibited:  Harassment and bullying of students is against federal and 

state law, and against the policy and procedures of the District.  The District is committed to 
maintaining an educational environment free of any form of bullying or harassment by or toward 
students, parents/guardians, employees, and volunteers while in school, at a school sponsored activity, 
or at any school sponsored function.  The District prohibits harassment or bullying based on the 
student’s actual or perceived race, color, creed, sex, age, religion, marital or familial status, ethnic 
background, national origin, ancestry, physical or mental ability or disability, sexual orientation, gender 
identity, physical attribute, political party preference, political belief, or socio-economic background or 
familial status.  Acts of harassment or bullying may be treated as grounds for discipline.  Discipline 
may include suspension or expulsion of a student, termination of an employee, and exclusion of a 
volunteer from District activities or school premises.  



  
Harassment and Bullying Defined:  Any communication toward a student including electronic 

(such as e-mails or instant messages), telephonic, written or verbal communication, or any physical act 
or conduct that is based on an actual or perceived trait or characteristic that creates or could reasonably 
be expected to create an objectively hostile school environment is prohibited.  An objectively hostile 
school environment is created if the act or conduct:  

• places the student in reasonable fear of harm to the student’s person or property; or  
• has a substantially detrimental effect on the student’s physical or mental health; or  
• has the effect of substantially interfering with the student’s academic performance; or  
• has the effect of substantially interfering with the student’s ability to participate or benefit from 

the District services, activities, or privileges.  
Examples of prohibited behavior may include but are not limited to the following:  

• unwelcome touching;  
• inappropriate or demeaning remarks, jokes, stories, activities, symbols, signs, or posters;  
• implied or explicit threats concerning grades, awards, property, or opportunities;  
• requiring explicitly or implicitly that a student submit to harassment or bullying as a term or 

condition of the student’s participation in any educational program or activity.  
  

Sexual Harassment Defined:  The District is committed to maintaining an educational 
environment free of any form of sexual harassment. All employees, volunteers, and students must avoid 
any action or conduct which could reasonably be perceived as sexual harassment.  It shall be a violation 
of these procedures for any person to harass a student through conduct or communications of a sexual 
nature as defined by this procedure.  Sexual harassment shall consist of unwanted sexual advances, 
requests for sexual acts or favors, and other verbal or physical conduct of a sexual nature when:  

• submission to such conduct is made explicitly or implicitly a term or condition of the student’s 
educational opportunities or benefits; or  

• submission to or rejection of such conduct by a student is used as the basis for educational 
decisions affecting that student; or  

• such conduct has the purpose or effect of substantially interfering with a student’s education by 
creating an intimidating, hostile, or offensive educational environment.  

Sexual harassment may include but is not limited to the following:  
• requests or pressure for sexual activity;  
• unwelcome touching;  
• other verbal or physical conduct of a sexual nature, such as inappropriate jokes, symbols, signs 

or posters of a sexual nature;  
• repeated remarks to or about a person with sexual or demeaning implications.  

  
(Note:  Any sexual overtures made by a staff member to a student whether welcome or unwelcome, 

shall be grounds for discipline, including termination. See Administrative Procedures Manual Series 
400, Code 407.)  

  
Complaint Procedures:  Any person alleging a violation of these procedures may file a complaint 

using the Complaint Procedures of Series 400, Code 407, which is also described in the Employee 
Handbook.  Employees who are aware of harassment or bullying shall file a written complaint or shall 
report the conduct to a principal or to the District Investigations Specialist at 242-7841.  The 
complainant may bypass any step of the complaint procedure where the person against whom the 
complaint is to be lodged is the alleged perpetrator. Series 400, Code 407 shall govern the investigation 
of alleged cases of physical or sexual abuse, including sexual harassment, of students by staff members.  

  



The complainant may be required to complete a written form and to turn over copies of evidence of 
discrimination, harassment, or bullying including, but not limited to letters, e-mails, tapes, signs, and 
pictures.  The investigator shall promptly begin an investigation and proceed to completion.  Both the 
complainant and alleged perpetrator will be given an opportunity to give a statement.  District 
employees, students, parents, and volunteers shall fully and fairly cooperate in the investigation.  A 
written investigation report shall be completed, and a summary of the report, including a finding that 
the complaint was founded, unfounded, or inconclusive, will be forwarded to the complainant, to the 
parent or guardian, and to the alleged perpetrator.  The investigator will consider the totality of the 
circumstances presented in determining whether the conduct objectively constitutes discrimination or 
harassment.  

  
The right to confidentiality, of both the complainant and the accused, will be respected consistent with 
the District’s legal obligations, and with the necessity to investigate the allegations of misconduct and 
to take corrective action when this conduct has occurred.  

No Retaliation:  No person shall retaliate against a student or other person because the student or 
other person has filed a discrimination or harassment complaint, assisted or participated in an 
investigation, or has opposed language or conduct that violates these procedures, as long as the 
participation or action was done in good faith.  Persons who engage in retaliation or who knowingly file 
false complaints or give false statements in an investigation shall be subject to discipline up to and 
including suspension, expulsion, or termination of employment.  

  
Corrective Action:  The District will take action to halt any improper discrimination, harassment 

or bullying and will take other appropriate corrective actions, including disciplinary measures, which 
may include discharge, suspension, expulsion, or exclusion of a perpetrator to remedy all violations of 
these procedures.  

  
Notification:  Notice of these procedures shall be communicated to staff, students, and parents of 

the District and to the District community.  It shall be included in handbooks including those for 
students, staff and volunteers, on the District’s web site, and shall be published in any manner as 
deemed appropriate.  

  
Training:  The District shall educate staff, parents, and students about harassment and bullying, 

effective methods of prevention, and what to do in the event of such actions. The District shall 
participate in assessments of the effectiveness of these procedures and education programs and shall 
make reports as required.  

  
Other Agencies:  Students, parents, and employees may also contact the Iowa Civil Rights 

Commission, the Des Moines Human Rights Commission, the Region VII Office for Civil Rights 
within the United States Department of Education in Kansas City, Missouri, or the United States Equal 
Employment Opportunity Commission in Milwaukee, Wisconsin, for assistance.  

  
Anti-Hazing Procedure  

Hazing Prohibited:  Certain forms of hazing are illegal and subject to criminal sanctions in the 
state of Iowa.  All forms of hazing are prohibited by the District both on and off District property.  
Hazing is a practice that diminishes the integrity of individuals and their teams, activities, and 
organizations.  Hazing has no place in our society, particularly in an educational environment.  The 
District is committed to emphasizing that all teams, activities, and organizations be made safe, 
educational, and constructive.  Therefore, in support of the District’s commitment to the mental, 



emotional and physical well-being of every student, hazing in any form is prohibited, and its practices 
in any manner are condemned.  

  
Hazing Defined:  Hazing occurs when an action is taken against a person for the purpose of 

initiation or admission into, or affiliation with any organization, team, or activity operating in 
connection with the District, and the action either results in or is reasonably likely to have the effect of 
endangering the physical or mental health of the person, or humiliating, intimidating, or demeaning the 
person.  

  
Hazing includes, but is not limited to, any type of physical brutality such as whipping, beating, 

striking, branding, placing a harmful substance on or in the body; any physical activity such as sleep 
deprivation, exposure to the elements or confinement in a particular space; any activity involving 
consumption of food, liquid, alcoholic beverage, drug, or other substance that subjects a student to an 
unreasonable risk of harm; wearing of public apparel that is conspicuous or intended to embarrass or 
humiliate by drawing undue attention; or any activity that induces, causes, or requires a student to 
perform a duty or task that involves the commission of a crime.  

  
Hazing shall not include any activity or conduct that furthers the legitimate curricular or 

extracurricular goals in a manner that is appropriate and customary for similar school programs.  
 
Complaint Procedures:  Any person alleging a violation of this Procedure may file a complaint 
using the Complaint Procedures of Series 400, Code 407, which is also described in the Employee 
Handbook. Employees who are aware of hazing shall file a written complaint or shall report the 
conduct to a principal or to the District Investigations Specialist at 242-7841. The complainant may 
bypass any step of the complaint procedure where the person against whom the complaint is to be 
lodged is the alleged perpetrator.  

  
The investigator shall promptly begin an investigation and proceed to completion. Both the 

complainant and alleged perpetrator(s) will be given an opportunity to give a statement.  District 
employees, students, parents, and volunteers shall fully and fairly cooperate in the investigation. A 
written investigation report shall be completed, and a summary of the report, including a finding that 
the complaint was founded, unfounded or inconclusive will be forwarded to the complainant, to the 
parent or guardian, and to the alleged perpetrator. The investigator will consider the totality of the 
circumstances presented in determining whether the conduct objectively constitutes hazing.  

  
The right to confidentiality, of both the complainant and the accused, will be respected consistent 

with the District’s legal obligations, and with the necessity to investigate the allegations of misconduct 
and to take corrective action when this conduct has occurred.  

  
No Retaliation:  No person shall retaliate against a student or other person because the student or 

other person has filed a hazing complaint, assisted or participated in an investigation, as long as the 
participation or action was done in good faith. Persons who engage in retaliation or who knowingly file 
false complaints or give false statements in an investigation shall be subject to discipline up to and 
including suspension, expulsion, or termination of employment.  

  
Corrective Action:  The District will take action to halt any hazing and will take other appropriate 

measures which may include for students disciplinary actions including but not limited to suspension 
from school, removal or suspension from participation in athletic events or extra-curricular activities, or 
referral to an appropriate law enforcement agency. Should a staff member participate in, or condone, or 



fail to take reasonable measures to halt hazing activity of which he or she is aware, or about which he 
or she should have known; disciplinary measures will be taken up to and including termination.  

  
Notification: Notice of this procedure shall be communicated to staff, students, and parents of the 

District and to the District community. It shall be included in handbooks including those for student, 
parents, and staff, on the District’s Web site, and shall be published in any such manner as deemed 
appropriate.  

  
Levels of Student Misconduct and Intervention Options  

  
Level I  
Teacher Response: Violation of Classroom or Transportation Rules  

Each teacher or staff member establishes the rules for the classroom and for school-related activities. 
Much behavior can be managed by the classroom teacher. The teacher may use any of the disciplinary 
options listed below in maintaining classroom discipline.  

  
Level I Acts of Misconduct May Include but Are Not Limited to:  

1. Violations of rules or procedures established by the teacher  
2. Refusal to participate in classroom activities  
3. Unexcused tardiness to class  
4. Failure to be prepared by bringing required classroom materials or assigned work to class or 

failure to return written communications between home and school  
5. Cheating, plagiarism, or copying the work of other students  
6. General misbehavior, such as eating in class, horseplay, making excessive noise, or violating 

campus dress codes  
7. Disruptive or noncompliant behavior on a school bus or at a school bus stop  
8. Failure to protect or use of other student’s passwords regarding computer accounts  
9. Any other act that disrupts the classroom or interrupts the operation of the class  

 Intervention Options/Responses: 
• Verbal correction  
• Teacher-student conference  
• Parent contact: confirm actual contact has been made with parent either via phone call or in 

writing •  Student-counselor conference  
• Detention (maintained by teacher) before or after school  
• Other appropriate in-class disciplinary actions  
• Restriction of school-bus privileges by the bus operator  

  
Procedures:  

1. Any staff member who observes a student violating class rules may correct the student.  
2. A record of the offenses and disciplinary actions should be maintained by the teacher or staff 

member.  
3. The teacher should discuss the misbehavior with the parent, an administrator, or support 

personnel.  
4. Level I behavior violations and intervention options/responses are not limited to those 

provided. Serious or repeated violations may result in a more severe response or referral to 
Level II.  

5. A Level I appeal may be made to the building administrator. The decision of the building 
administrator is final regarding Level I appeals.  



  
Level II  
Administrator Assisted:  

Some infractions will result in a referral to an administrator or support staff within the school. The 
disciplinary response depends on the offense committed, the student’s previous actions, and the 
seriousness of the misbehavior. Level II acts of misconduct include those student acts that interfere 
with the orderly educational process in the classroom, on school property, or at a school sponsored 
event. A teacher who observes a student engaged in Level II or higher misconduct will complete a 
discipline/referral form for the principal or other appropriate administrator/support staff. The principal 
or appropriate administrator will forward report to the parent or guardian.  

  
Level II Acts of Misconduct May Include but Are Not Limited to:  

1. Repeated Level I violations  
2. Leaving without permission including classroom or school grounds  
3. Unexcused absences including cutting class  
4. Smoking/Tobacco — using, or possessing tobacco or tobacco products  
5. Forgery — changing school records or documents or signing a parent’s name on school 

documents  
6. Selling or soliciting unauthorized merchandise on school campus without the authorization 

of the building principal  
7. Profanity, vulgar language, or obscene gestures  
8. Inappropriate display of affection  
9. Posting or distributing unauthorized materials on school grounds  
10. Failure to abide by rules and regulations at extracurricular activities or at co-curricular 

activities such as field trips  
11. Loitering in unauthorized areas  
12. Use or operation of electronic communication systems (i.e., cell phones, or any other type of 

electronic communication system) or iPods, Mp3 players, personal radios or personal music 
devices on school campuses or at functions during school hours with the final determination of 
the limits made at the individual campus level  

13. Cafeteria disturbance  
14. Refusal to comply with a school’s mandatory dress code policy  
15. Major physical contact  
16. Disruptive behavior on a school bus or at a school bus stop  
17. Violation of the District’s Acceptable Use policy  
18. Sending or forwarding inappropriate e-mail, including e-mail containing offensive 

language, untruthful statements, junk e-mail, chain letters, or jokes that results in a disruption 
to the educational environment  

19. Other acts interfering with the orderly educational process in the classroom or the school  
 Intervention Options/Responses: 

• Parental contact by phone and written or oral notification to parent or guardian  
• Required administrator/student/parental conference  
• Detention or placement in in-school suspension  
• Exclusion from extracurricular activities, such as field trips, and commencement  

exercises/award ceremonies  
• Removal of school transportation privileges  
• “Behavior” or “conduct” contracts  
• Suspension of transportation privileges  



• Suspension for up to three school days per occurrence  
• Revocation of within-District open enrollment status for the following school year  
• Any other appropriate disciplinary actions determined by the administration  

  
Procedures:  

1. Referral to administrator.  
2. Administrator confers with student and/or teacher to establish appropriate action.  
3. Written or oral notification of action is sent to parent. Notification is sent to the teacher 

indicating action taken.  
4. Discipline Referral is retained by the administrator.  
5. Level II behavior violations and intervention options/responses are not limited to those 

provided.  
6. Repeated violations shall result in a more severe response and/or referral to Level III.  
7. A Level II appeal may be made to the building principal. The decision of the building principal 

is final regarding Level II appeals.  
  
Level III: Administrator Response 

Level III acts include misconduct for which an administrator may suspend the student, place the 
student into in- school suspension, or any other disciplinary action deemed appropriate by the School 
Administrator or designee. The principal or other appropriate administrator makes the disciplinary 
determination on the basis of the severity of the misconduct.  

  
Level III Acts of Misconduct May Include but Are Not Limited to:  

 
1. Fighting, which is defined as two or more students mutually engaging in offensive physical 

contact 
2. Possession of matches or other flammable materials  
3. Gambling  
4. Stealing/theft of property in an amount under $500  
5. Truancy including but not limited to repeated instances of cutting class. 
6. Weapons/Ammunition possession including but not limited to:  

a. knife, which includes razor blades, utility knives, X-ACTO knives, or other objects 
that are designed to cut  

b. fireworks, “poppers,” smoke or stink bombs, or any other pyrotechnic device that may 
be used to disrupt the educational process  

c. live ammunition or bullets  
d. BB guns, pellet guns, or air rifles, electric stun guns or other protective devices 

designed to administer an electric shock  
e. replica of a gun that is sufficiently similar in appearance to a real gun such that, if 

pointed or shown to another person, a reasonable person may believe the student to be 
in possession of a firearm  

7. Persistent disruptive behavior on a school bus  
8. Interfering with school authorities, failing to comply with reasonable requests of school 

personnel, defiance of the authority of school personnel, and/or display of disrespect toward 
school personnel or campus visitors which creates an unsafe environment 

9. Disruptive demonstration that substantially disrupts or materially interferes with school 
activities. This includes such acts as boycotts, sit-ins, trespassing, and walkouts.  



10. Harassment/Indecent exposure/unsolicited sexual proposal. Harassment includes 
threatening to cause harm or bodily injury to another student, engaging in sexually intimidating 
conduct or causing unwanted sexual advances, causing physical damage to the property of 
another student, subjecting another student to physical confinement or restraint, or maliciously 
taking any action that substantially harms another student’s physical or emotional health such 
that it has the purpose or effect of substantially interfering with a student’s education by 
creating an intimidating, hostile or offensive educational environment.  

11. Participation in an illegal organization or other criminal combination prohibited by law that 
is defined as an organization composed at least in part of students and that seeks to perpetuate 
itself by recruiting members from the students enrolled in school on the basis of the decision of 
its membership rather than on the free choice of a student in the school who is qualified by the 
rules of the school to fill the special aims of the organization. Participation includes indirect 
participation such as recruiting and indirect guidance or leadership of the activities, wearing 
dress or attire or possession of paraphernalia of such illegal organizations.  

12. Intimidation, extortion or bullying, which includes any communication toward a student 
including electronic, telephonic, written or verbal communication, or any physical act or 
conduct that is based on an actual or perceived trait or characteristic that creates or could 
reasonably be expected to create an objectively hostile school environment.  

13. Hazing, which includes any action taken against a person for the purpose of initiation or 
admission into, or affiliation with any organization, team, or activity operating in connection 
with the District, and the action either results in or is reasonably likely to have the effect of 
endangering the physical or mental health of the person, or humiliating, intimidating, or 
demeaning the person.  

14. Vandalism resulting in the destruction or defacing of any district property such as graffiti. This 
includes but is not limited to rendering computers or related equipment inoperable or damaging 
them by erasing data with magnets; intentionally introducing viruses, worms, or Trojans; or 
tampering with programs or data without authority.  

15. Continued violation of the District’s Acceptable Use Policy.  
16. Possession or use of any prescription or nonprescription drug, medicine, vitamins, or other 

chemical in violation of the Guidelines for Dispensing Medications at School.  
17. Possessing alcohol or a controlled substance or drug paraphernalia  
18. Under the influence of alcohol or a controlled substance  
19. Possession of inhalant. Engaging in conduct that contains the elements of an offense relating 

to an amusable or volatile chemical or possession of inhalant paraphernalia.  
20. Burglary of a DMPS facility or committing burglary on DMPS property.  
21. False report against a staff member knowingly made and that is later determined to be 

unsubstantiated at the conclusion of any investigation initiated as a result of the report  
22. False alarm or report, or terroristic threat. Terroristic threat is defined as threatening to 

commit violence or harm to any person or property with intent to cause an emergency response 
or that places any person in fear of imminent serious bodily injury; or interrupting the 
occupation or use of a building, room, place of assembly, or place to which the public has 
access by threats of violence or other means, or causing impairment or interruption of public 
communications, public transportation, the public water, gas, or power supply, or other public 
service.  

23. Making a “hit list,” in which a student makes a list of people to be harmed by means of a 
firearm, a knife, or any other object to be used with the intent to cause bodily harm. 

24. Retaliation against any school employee such as intentionally or knowingly threatening to 
harm another by an unlawful act in retaliation for that person’s performance of his or her 



official duties, unless the student engages in conduct punishable as a felony in retaliation 
against a person, in which case the student may be expelled under Level IV. 

25. Felony conduct. There are two instances of felony conduct for which a student must be 
referred to an AEP. The placement made in accordance with this section shall be for any period 
considered necessary on the basis of the circumstances and facts known; however, the student 
shall still receive a review of the placement after the time designated by the behavior 
improvement contract. The circumstances include:  

a. Engaging in any conduct punishable as a felony while on campus, at a school-related 
function or activity.  

b. While enrolled in DMPS and regardless of the location of the offense, receiving 
deferred judgment or a finding by a court or jury of delinquent conduct, or the 
reasonable belief of the principal that the student has committed one of the following 
felony crimes: murder; manslaughter; voluntary manslaughter; false imprisonment; 
kidnapping; aggravated kidnapping; indecency with a child; any degree of sexual 
assault; injury to a child, elderly individual, or disabled individual; abandoning or 
endangering a child; terroristic threat; or tampering with a consumer product, 
regardless of where the offense occurs.  

26. Assisting (directly or indirectly) with the promotion of any prohibited behavior under this 
Discipline Code.  

27. Other acts of serious misconduct that disrupt the school environment in the classroom and/or 
school.  

 
Level III student behaviors place the school and persons in harm’s way and create an unsafe school 
environment. The Des Moines Schools District has chosen to specifically address the most prevalent and 
disruptive of these behaviors with specific policy and procedures. 
 

1. Fighting: students mutually engaging in offensive physical contact intended to cause injury 
2. Common area loitering or refusal to be in an assigned area: students creating an unsafe school 

environment by refusing to attend class or be in an assigned area, which creates an unsafe school 
environment 

3. Technology use leading to or supporting violence while on school grounds: the uses of 
technology to increase the level of violence in schools: Recording violent acts while on school 
grounds for the purpose to exacerbate, recording violent acts while on schools grounds without 
alerting school officials 

 
Students committing any of the behaviors listed above (Items 1-3) are subject to the following 
procedures:  
1st offense = Parent Meeting and formal Behavioral Contract with supports provided.  
2nd offense = 30 school days virtual placement  
3rd offense = additional 60 school day virtual placement 
4th offense = additional 90 school days virtual placement  
*A manifestation determination meeting must be held for students with a disability.   
 
 

The terms of a placement in an Alternate Educational Placement (AEP) under this required 
placement section, as well as under Level III, prohibit the student from attending or participating in any 
school activities.  

  
Intervention Options/Responses:  



• Required administrator/student/parent conference  
• Restitution or restoration, as applicable, for vandalism to property  
• Exclusion from extracurricular activities, such as field trips, and commencement 

exercises/award ceremonies  
• Placement of the student into in-school suspension  
• Revocation of within-District open enrollment status for the following school year  
• Suspension for up to three school days per occurrence  
• Removal of transportation services for up to one year  
• Restriction or removal of computer-use privileges for up to one year  
• Referral for placement in Alternate Education Placement (AEP) (suspension not to exceed 10 

school days)  
• Referral for counseling services regarding substance abuse assessment  
• Any other appropriate disciplinary actions determined by the administration  

  
Procedures:  

1. Referral to administrator.  
2. Administrator confers with student and parent about the misconduct. The student is given an 

opportunity to explain the incident. The administrator determines misconduct.  
3. Repeated violations shall result in a more severe response and/or referral to Level IV.  
4. Administrator determines whether the student engaged in Level III misconduct that is serious in 

nature that warrants a referral for an AEP. If administrator determines that the student engaged 
in a serious offense then administrator contacts central office administration to start AEP 
referral process. When the student is recommended for an AEP, the parent shall be given a letter 
stating the reasons for the placement. In determining the length of the placement, the 
administrator shall consider such factors as seriousness of the offense, student’s age, frequency 
of misconduct, student’s attitude, potential effect of the misconduct on the school environment, 
state law requirements for certain disciplinary consequences, and whether the facts of the case 
warrant consideration of self-defense as a mitigating factor in the assessment of any 
punishment.  

5. Special Education students may not be placed in an alternate educational placement unless the 
IEP Committee determines that it is educationally appropriate and that the student has engaged 
in conduct for which referral to an alternate educational placement is authorized.  

6. Administrative representatives from sending and receiving schools meet with parent or guardian 
to review AEP and student behavior improvement contract.  

7. A Level III appeal may be made within five days in writing to the district office. 
Parent/Guardian will receive decision of district administration within three business days of 
receiving the appeal. The decision of the district administration is final regarding Level III 
appeals.  

8. District administration will review student progress with schools to determine student placement 
following completion of AEP.  After assessing the student’s progress, those in attendance may 
decide that the student (1) remain in the AEP; (2) be removed from the AEP and placed in a 
non-disciplinary alternate educational program to more appropriately address the student’s 
needs; or (3) may return to the sending campus or the campus to which the student is presently 
zoned.  

  
Level IV: District Response 

Offenses that threaten to disrupt the orderly educational process of the classroom or school or 
offenses that demonstrate the student’s presence is detrimental to the best interests of the school. A 
finding that a student has engaged in an offense listed under Level IV constitutes a finding that the 



student has engaged in serious misbehavior which may require alternate educational placement or 
recommendation for expulsion for serious offenses. A student may be disciplined for violating Level IV 
offenses if the misbehavior occurs on school property or at a school-sponsored or school-related 
activity regardless of whether the event is on or off school property. 

  
Students receiving Special Education services that commit a Level IV offense shall be 

recommended for alternate educational placement pursuant to the procedures set forth in the preceding 
section.  

  
  
  
Level IV Acts of Misconduct Include the Following Acts That May Result in Required Alternate 
Education Placement or Recommendation for Expulsion:  

1. Threat with a weapon. This involves the display or use of a weapon (including but not limited 
to replica guns) with the perceived intent to inflict harm or injury to another person while on 
school property, at a school- sponsored event, or while away from school grounds if such 
conduct directly affects students or staff.  

2. Firearm/Dangerous weapon. A dangerous weapon includes any instrument designed 
primarily to use in inflicting death or injury upon a human being or animal, and which is 
capable of inflicting death upon a human being when used in the manner for that it was 
designed. This also includes any instrument of any sort whatsoever which is actually used in 
such a manner as to indicate that the person using it intends to inflict death or serious injury 
upon another, and which is capable of inflicting death upon a human being. Dangerous 
weapons include, but are not limited to, any dangerous weapon as described in Iowa Code 
Section 702.7 (2007), pistol, revolver, or other firearm, dagger, razor, stiletto, switchblade 
knife, knife having a blade exceeding five (5) inches in length, or any portable device or 
weapon directing an electric current, impulse, wave, or beam that produces a high-voltage 
pulse designed to immobilize a person.  

3. Distribution of a controlled substance. The sale or dissemination of a controlled substance 
while on school property or at a school sponsored event.  

4. Possession with intent to distribute. Possession of a specified amount of a controlled 
substance as identified in Iowa Code Chapter 124. The District shall rely on the School 
Resource Officers or other investigating police officer to advise if the amount of a controlled 
substance in the student’s possession meets the “intent to distribute” standard.  

5. Arson. Causing a fire or explosion, or placing any burning or combustible material, or any 
incendiary or explosive device or material, in or near any property with the intent to destroy or 
damage such property, or with the knowledge that such property will probably be destroyed or 
damaged, is arson, whether or not any such property is actually destroyed or damaged. 

6. Assault which is defined as an act intended to result in physical contact that will be painful, 
injurious, insulting or offensive, coupled with the apparent ability to execute the act.  

7. Assault of Staff Member resulting in bodily injury. 
8. Sexual Assault. Any sex act between persons if the act is done by force or against the will of 

the other. If the consent is obtained by threats of violence or if the act is done while the other is 
under the influence of a drug inducing sleep or the person is in a state of unconsciousness, the 
act is done against the will of the other.  

9. Habitual Disruptive Behavior. Continued serious and persistent violations of Level III 
offenses.  

Expulsion Procedures:  
1. Referral to administrator.  



2. Administrator confers with student and parent about the misconduct. The student is given an 
opportunity to explain the incident.  

3. The administrator determines misconduct.  
4. Administrator determines whether the student engaged in Level IV misconduct that is serious in 

nature that warrants a recommendation for expulsion. If administrator determines that the 
student engaged in violation of a Level IV offense, then administrator contacts district 
administration and general counsel to start the expulsion referral process.  

5. When a student is recommended for expulsion, the social worker from the school will be 
assigned to assist the student and his or her family throughout the expulsion process and will 
also be present at the expulsion hearing. The student and his or her parent/guardian will be 
notified of the time and place of the hearing and shall be given a packet of information at least 
48 hours before the expulsion hearing that contains the supporting documentation as to why the 
administration is recommending the student be expelled.  

6. A panel comprised of at least four members of the Board of Directors shall make the 
determination whether or not to expel a student from school. The Board of Directors is provided 
with the same packet of information regarding the documentation supporting the 
administration’s recommendation for expulsion as the student and his or her parent/guardian.  

7. The panel of Board of Directors shall meet to conduct a hearing regarding the recommendation 
for expulsion and the hearing shall occur within ten (10) school days after the student’s 
suspension from school.  

8. At the hearing, an administrator will present the information to the Board that supports the 
administration’s recommendation for expulsion.  

9. The student’s family or representative will have a chance to provide information that rebuts the 
information provided by the administration or to present new information that either 
demonstrates the student did not engage in the conduct for which he or she is accused, or any 
mitigating information. Student witnesses are not allowed to be present at the hearing on behalf 
of either the student or the district.  

10. After the panel of the Board of Directors receives information on behalf of the district 
administration and on behalf of the student, the panel will meet in an executive closed session to 
discuss the evidence. The panel will then reconvene in open session to act on the 
recommendation of expulsion.  

11. The student and his or her family will be notified of the decision in a timely manner.  
12. If the Board acts to deny the expulsion, the student will be placed in a school by district 

administration.  
13. If the Board acts to expel, the student will be required to follow all recommendations of the 

expulsion.  
14. At the conclusion of the expulsion period, district administration will ensure that the conditions 

of reinstatement have been met and determine appropriate school placement.  
15. Iowa law provides for the appeal of a school board determination to expel a student to the Iowa 

State Department of Education. The phone number is (515) 281-8661.  
  
  
  

Series 500, Code 520, Title: School Discipline, IV: Restraint and Physical Force 
Restraint is the act of physically controlling or directing the actions of a student. Teachers and 
administrators and other staff are authorized to use reasonable and appropriate means of 
restraint as may be necessary to prevent a student from harming himself or herself or another, 
or to prevent a breach of discipline, to compel compliance with the discipline policy. Restraint 
should not cause serious or permanent harm. 



Intentional physical punishment of a student is specifically prohibited. Teachers, administrators 
and other staff are authorized to use reasonable force, however, in self-defense, defense of 
another, to quell a disturbance, to prevent an act that threatens harm, to compel compliance 
with the discipline policy or to remove a disruptive student. 
An employee of the Des Moines Independent Community School District shall not inflict, or 
cause to be inflicted, corporal punishment upon a student. “Corporal punishment” is the 
intentional physical punishment of a student. “Corporal punishment” includes the use of 
unreasonable and unnecessary physical force, or physical contact made with the intent to harm 
or cause pain.  August 7, 2001 

 



Appendix B 

Security Cameras 

Series 700 
Code 781 
Title: Security Cameras in Schools and Buses 
It is the policy of the Des Moines Public Schools to create and maintain a safe school and work environment. 
Security cameras (closed circuit television systems – CCTV) are installed within school buildings and buses as 
well as the exterior of buildings. Security cameras monitor school property, assisting administrators in 
detecting and deterring unacceptable behavior or activities and otherwise enforcing district rules. Camera 
systems also provide a historical record to facilitate investigations. 

 
At the beginning of each school year, the Superintendent or a designee shall provide notification to students, 
parents, and staff that security cameras are in place and will monitor and record behavior in and around school 
buildings and within school buses. The notification shall include the fact that some video may be considered to 
be part of a student education record, and the district will treat it according to the Family Education Right to 
Privacy Act (FERPA) rules and regulations. Staff notification of security cameras shall be clearly stated in any 
employee handbook. 

 
All actions or conversations are subject to being recorded. Employees, students and others found to have 
tampered with or disabled cameras or systems shall be subject to discipline including termination of 
employment and possible legal action and restitution. 

 
Security cameras are used to accomplish three important goals in the Des Moines Public Schools: 

 
• To enhance the safety of students and staff 
• To protect school property against theft or vandalism 
• To assist in the identification of intruders and persons endangering the health, wellbeing or safety of school 

community members 
 

Revised: August 2016 
Adopted: 2011 



Appendix C 

Directory Information 

Directory Information 
The Family Educational Rights and Privacy Act (FERPA) requires that the Des Moines Independent Community 
School District designate as “directory information” any personally identifiable information taken from a student’s 
educational records prior to making such information available to the public. 

 
The Des Moines Independent Community School District has designated the following information as directory 
information: 

1. Student’s name, address, telephone number, and e-mail address 
2. Parent’s name, address and telephone number 
3. Date and place of student’s birth 
4. Curriculum (major field of study) 
5. Year in school 
6. Participation in recognized organizations, activities and sports 
7. Weight and height of members of athletic teams 
8. Degrees, awards and honors received 
9. The most recent educational institution attended by the student 
10. Photographs of the student 
11. Date of attendance at the school district (general periods of time during which an individual attended or was 

enrolled in an educational agency or institution) 
 

You as a parent, or eligible student, have the right to refuse the designation or release of any or all of the categories 
of personally identifiable information as directory information provided that you notify the School District in writing no 
later than September 10 of the current school year (or within two weeks of the date of enrollment in the District if such 
enrollment occurs after September 10). If no timely objection or refusal is received by the district, the District will 
presume that consent is given for the designation and release of the student’s directory information. For example, if a 
reporter takes pictures of student groups and identifies names, this would be permitted if a parent has not filed a 
refusal letter with the principal. 

 
Note: Any information not designated by the District as directory information will be considered record under FERPA 
and may not be released to the public without prior parental or eligible student consent. 



 
 
 

Introduction 

Appendix D 

Network Agreement 

These procedures are applicable to all student use of Network and Internet systems while using school district 
property at any location or during school activities at any location. 
All use of educational technology must be in support of education and research and be consistent with the mission of 
the district. In addition, educational technology may only be used in a manner consistent with federal and state law, 
license agreements and district policy. 

 
Access 
Network and Internet access is a privilege which requires a high level of personal responsibility and may be denied 
due to inappropriate use. Inappropriate use shall include but not be limited to: 

 
1. Using the district system for commercial and/or personal downloaded purposes. 
2. Using the system to transmit inaccurate information. 
3. Using the system to send, receive or view objectionable material. 
4. Damaging the security system. 
5. Using another individual’s system account. 
6. Forging or attempting for forge electronic mail messages. 
7. Attempting to read, delete, copy or modify electronic mail of other system users. 
8. Misusing electronic mail retention guidelines. 
9. Exceeding resource quotas or disk usage quotas. 
10. Failing to conduct virus checks on material. 
11. Vandalizing the system. 
12. Violating the copyright laws. 
13. Failing to follow the network etiquette procedures. 
14. Submitting false or misleading information to obtain or retain access to the system. 
15. Accessing the system in any manner inconsistent with the mission of the school district. 
16. Interfering with official school district communications. 

 

The network administrators may withdraw access at any time as required. The administration, faculty and staff of the 
district may request the network administrator to deny, revoke or suspend specific system user access. 

 
Students under the age of 18 must have the written approval of a parent or guardian. A signed Individual System 
User Release Form must be on file with the district. Student privileges will be granted only for one academic year. 
Access privileges will be indicated on the student's ID card. A signature on the Individual System User Release Form 
indicates that the person signing the permission form has read and understood any supplemental information which 
may be provided with the permission form. 

 
Security and Usage Guidelines 
Appropriate language will be used in electronic mail and other electronic communications. 

 
System users will be respectful of others' opinions. 
System users will not seek information on, obtain copies of, or modify files, other data, or passwords belonging to 
other system users, or misrepresent other system users, or attempt to gain unauthorized access to the system. 
Communications may not be encrypted so as to avoid security review. 
Personal information such as address and telephone numbers will remain confidential when communicating on the 
system. Students will never reveal such information without permission from their teacher or other adult. 

 
Students will never make appointments to meet people in person that they have contacted on the system without 
district and parent permission. 



Students will notify their teacher or other adult whenever they come across information or messages that are 
dangerous, inappropriate or make them feel uncomfortable. 

 
A system user guide will be published and available for student distribution. 

 
All Internet account holders are responsible to notify a system administrator or building administrator promptly upon 
discovery of any suspected security breach. 

 
The district unconditionally reserves the right for authorized personnel to review system use and file content. The 
district reserves the right to remove a system user account on the system or to disconnect any system user to 
prevent unauthorized activity. 

 
Copyright 
One of the most important issues to be addressed and taught to students is the issue of copyright and the related 
areas of trademark and licensing. 

 
System users may download material for their own use in accordance with applicable copyright laws, district policy 
and administrative regulations. 

 
The Fair Use doctrine allows an individual to reproduce portions of copyrighted work for non-commercial purposes, in 
some instances. Reproduction beyond fair use requires the permission of the copyright holder or authorized person. 
The permission must be specified in the document or must be obtained directly from the author in accordance with 
applicable copyright laws, district policy and administrative regulations. Violations of copyright law could lead to civil 
liability with excessive penalties. 

 
System users may upload public domain programs to the system. System users may also download public domain 
programs for their own use or non-commercially redistribute a public domain program. System users are responsible 
for determining whether a program is in the public domain. 

 
Liability 
Access by the district to the system will be through the establishment of individual accounts. The use of the accounts 
constitutes acceptance of the account and agreement by the system user to abide by the rules of conduct and to 
assume responsibility for the content of that account. 
The district does not warrant that the functions and services performed by or the information or software contained in 
the educational technology resources will meet the system user's requirements or that the system will be 
uninterrupted or error-free, or that defects will be corrected. The district's system is provided on an "as is, as 
available" basis. The district does not make any warranties, whether expressed or implied including, without 
limitation, those of merchantability and fitness for a particular purpose with respect to any services provided by the 
system and any information or software contained therein. 

 
Student permission forms shall include a provision that the student and his/her parents or guardians will hold the 
district harmless from student violations of copyright laws, software licensing requirements, student access of 
inappropriate materials, violations by the student of others' rights to confidentiality, free speech and privacy, and 
damage to systems accessed by the student. 

 
Discipline 
Appropriate discipline for student violations will be determined by the building principal or the principal's designee. 
Violations of the acceptable use guidelines, any district policy or procedure, or any federal or state law, rule or 
regulation may result in disciplinary action up to and including expulsion. Disciplinary action will be taken in a manner 
consistent with the student discipline policy. Violations which may be criminal will be referred to appropriate law 
enforcement officials. Any violation of the guidelines is unethical and may constitute a criminal offense 



Appendix E 
 

Attendance Policy Series 500, 
Code 503, Abridged 

The Des Moines Public Schools student attendance policy is created based on the belief that all families value the importance 
their child’s education. Through a meaningful partnership with schools and consistent communication, together we can 
overcome obstacles that impact regular school attendance. 

 
Attendance is the foundation for learning and achievement. When students attend class regularly they are exposed to 
fundamental reading and math skills and build habits of good attendance that carry them into the next stage of their life. Des 
Moines Public Schools is committed to working with students, families, and the community to ensure each student’s personal 
and academic success. 

 
In accordance with Iowa Code, Chapter 299, “The parent, guardian, or legal or actual custodian of a child who is of 
compulsory attendance age (6-16 years old), shall cause the child to attend some public school, an accredited nonpublic 
school, or competent private instruction.” 

 
Des Moines Public Schools strongly encourages parents/guardians maintain communication with school staff regarding their 
student’s attendance in school. Parents/ guardians should make every attempt to notify a school in a timely manner when their 
student will be absent from school. 

 
• Health related absences 

• Medical appointment 
• Illness or medical injury 

If a student misses more than 3 days in a row due to illness, parents/ guardians are encouraged to access 
their medical provider or DMPS Community Center and Clinic. 

 
The DMPS Community Center and Clinic located at Central Campus is available to any student who does 
not have a regular medical provider or does not have insurance. Please call the Community Center and 
Clinic (515-242-8488) or contact your student’s school nurse if you would like additional information about 
this service or other health services. 

 
• Participation in school related activities- students may participate in school sponsored events or activities such 

as: athletics and activities, college and/ or career related visits, official DMPS community partner sponsored 
events, and others as pre-approved by a Principal or Associate Principal. 
Students may participate in student support services at school (i.e.: school-based therapy, visit to school nurse, visit 
to school counselor, etc.). 

 
• Participation in religious or cultural activities/ observances- parents should notify their student’s school in 

advance for absences related to religious holidays or cultural observance. 
 

• Family related circumstances- students may miss school due to family related circumstances which may include: 
illness of a family member, family emergency, death of an immediate family member, or participation in a family 
activity. 

 
• Other circumstances- other events that may result in a student’s absence from school include: attendance at court 

or legal proceedings. 



All other absences or absences without contact will be considered unknown. Examples include: skipping class or missing school 
without notification. 

 
When a student reaches 10 unknown absent days in a school year, schools will review to determine if a referral to attendance 
mediation or truancy court will be made in addition to other interventions provided. 

 
 

Tardy to school/Early leave school 
Des Moines Public Schools bell times for the 2022-2023 school year are: 

• Elementary: 7:45 AM to 2:40 PM 
• Middle (and Cowles): 8:30 AM to 3:25 PM 
• High: 8:25 AM to 3:25 PM 

 
The beginning of the school day is filled with important opportunities for students including announcements, school breakfast, 
introduction of learning targets, and classroom community building. Parents/ guardians should ensure their student’s prompt 
arrival at school. Parents/ guardians should also ensure their student remains in school for the duration of the school day to 
maximize on opportunities for learning and growth. 

 
The following protocols exist for students who arrive late to school or leave early from school. Schools may determine their 
individual building response when students are tardy to school or leave school early. Examples of school response include: 
loss of privileges, attendance contracts, detention, etc. 

 
Elementary Schools 

 
• Students who arrive to school after the first bell of the day should check in with the office before going to class and will 

be considered absent for any time missed. 
• Schools will check students in using one of the following codes: 

• ULA 1 = student arrives in the first 10 minutes of class 
• ULA 2 = the student arrives between 11 and 30 minutes after class begins 
• ULA 3 = student arrives 31 minutes after class begins 

• Students who leave school before the last bell of the day will be considered absent for any time in class missed. 
 

Middle and High Schools 
 

• Students who arrive to school after the first bell of the day should check in with the main office (middle school) or 
attendance office (high school) before going to class and will be considered absent for any time missed. 

• Students who arrive to class before the end of the period will be considered tardy 
• Teachers will mark students tardy and in the comment section, enter the appropriate tardy code T1, T2 

or T3. 
• T1 = student arrives in the first 10 minutes of class 
• T2 = the student arrives between 11 and 30 minutes after class begins 
• T3 = student arrives 31 minutes after class begins 

• Students who miss an entire class period will be considered absent for that period. 
• Students who leave school before the last bell of the day will be considered absent for any time missed. 



School Response to Attendance 
All teachers take attendance within the first 20 minutes of class. High school and middle school teachers update attendance 
at the end of each class. Schools are responsible for maintaining accurate attendance records, formally notifying parents of 
absences accumulated, and conducting appropriate interventions for each student. 

 
School Response to Excessive and Consecutive Absences 

 
Excessive absences A student is considered excessively absent if they miss fifteen days of school throughout the school 
year (known or unknown). School teams will review attendance data on all students who are excessively absent and provide 
appropriate intervention as needed. 
Parents/guardians will be formally notified of absences in the following manner: 

 
Protocol for response to excessive absences 

Daily/unknown Elementary schools- Office Manager/Attendance Clerk calls/emails 
Daily/unknown All schools- Automated Dialer calls 

All schools 
10 unknown days 

All schools will review to determine if a referral to attendance mediation or 
truancy court will be made in addition to other interventions provided. 

Elementary & middle schools 10 
excessive days Schools will send out a letter to indicate further action required by parent which may 

include a parent meeting with the school to discuss a plan to improve student 
attendance, a referral to attendance mediation, or truancy court. High schools 

15 excessive days 

 
Consecutive absences are full days in a row where a student’s absences are unknown. School teams will review student 
attendance data on all students who have consecutive absences and provide appropriate intervention as needed. 
Parents/guardians will be formally notified of absences in the following manner: 

 
Protocol for response to consecutive unknown full day absences 

Daily Automated Dialer AM or PM 
5 days consecutive Documented phone calls with individuals on student’s Infinite Campus record and 

outreach through SchoolCNXT 
7 days consecutive If no contact is made from attempted phone calls, required documented home visit to 

students last known address 
8 & 9 consecutive Documented phone calls and emails with individuals on student’s Infinite Campus record 

No contact made and 
verified student has not 
moved from last known 
address 

Kindergarten through age 16: Family will be referred to truancy court and student will 
remain enrolled in school 
All other students: Will be unenrolled from school once the student reaches 10 consecutive 
days with no contact 

 
School staff verified family 
no longer lives at last 
known address 

Destination known: Student will remain enrolled in school until a record request is received 
unless the student reaches 10 consecutive days with no contact 

Destination unknown: Student will be unenrolled from school once the student 
reaches 10 days with no contact 



 

Support for Extended Leave from School 
 
 
 

Des Moines Public Schools is committed to the protection of the educational rights of each student. The district will provide 
students and their parents/ guardians with educational options, resource information, and access to support and advocacy 
services to achieve educational success. 

 
Reasonable Adjustments to Support Participation in School 

 
Schools shall make reasonable adjustments to facilitate access and full participation of students who require extended 
leave from traditional school settings. These adjustments will be implemented on a case by case basis depending on 
the needs of the student and may include, but are not limited to: alternative credit accrual options such as home based/ 
independent study, supplemental instruction, or online learning. 

 
Extended Leave for Expectant and Parenting Students 

 
The district encourages expectant and parenting students to continue their education while receiving necessary health, 
daycare, and supportive services. Efforts to maximize their educational participation will be a cooperative undertaking 
between the school, student, family, and community agencies providing services to this population. No student shall be 
excluded from, denied the benefit of, or discriminated against under any educational program or activity because of 
pregnancy or parenting responsibilities. 

 
• Expectant and parenting students are entitled to extended leave for reasons of pregnancy and related 

medical conditions including pregnancy-related illness or health conditions, childbirth, and recovery after 
childbirth. Extended leave may continue for the duration of time deemed medically necessary by the student’s 
healthcare provider. 

• Schools will support the continuation of learning during leave taken for pregnancy and related medical conditions 
as medically appropriate. Every reasonable effort should be made to provide school and home based/ 
independent study activities for students who are or will be absent for a significant period of time due to 
pregnancy related illnesses, childbirth, and recovery. 

• School nurses, building administration, and other relevant support staff will develop and oversee a plan of 
support/ care related to extended leave in partnership with expectant and parenting students. 

 

Accessing Extended Leave Supports 
 

Students and parents/guardians should communicate with school staff as early as possible when it is anticipated they will 
need access to extended leave support. This communication will allow school staff time to assess the needs of the 
student and collaboratively (with students and families) develop a plan of support for the student’s success in school. 
Please note: determinations about extended leave options may be impacted by assessment and grading windows. These 
dates are included on each school’s calendar and on the district website. Students are strongly encouraged to be present 
at school during these time frames. 



Appendix F 

Educational Equity and Employment Statement 

Educational Equity Statement 
It is the policy of the Des Moines Community School District not to illegally discriminate on the basis of race, color, 
national origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual orientation, 
gender identity and socioeconomic status (for programs) in its educational programs and its employment practices. 
There is a grievance procedure for processing complaints of discrimination. If you believe you have (or your child 
has) been discriminated against or treated unjustly at school, please contact Carol-Wynn Green, 2100 Fleur Drive, 
Des Moines, IA 50321; phone: 515-242-7732 email: carol.wynngreen@dmschools.org 

In addition, the District prohibits hostile work and learning environment harassment toward employees or students 
that are not allegations of discrimination. Complaints of hostile work or learning environment harassment may be 
filed with the Equity & Inclusion Program Manager, at 2100 Fleur Drive, Des Moines, Iowa 50321, (515) 242-
7732. 

 
The district is committed to maintaining a learning and working environment free of any form of sexual harassment 
toward personnel and students on school grounds, on school time, at a school-sponsored activity or in a school- 
related context. Complaints of sexual harassment filed against students, employees or adults may be filed with the 
Equity & Inclusion Program Manager, 515-242-7732. 

 
COMPLAINT PROCEDURE 

 
This complaint procedure has been developed to handle complaints of discrimination, harassment, or sexual 
harassment. Employees, applicants for employment, parents, students, and volunteers can file a complaint. Briefly, 
the complaint procedure includes the following steps: 

 
1. Complainants may talk to their building principal or immediate supervisor to try to resolve the problem 

informally. If the complaint is based upon the conduct of the Complainant’s principal or immediate 
supervisor, the Complainant may contact that person’s immediate supervisor. Complaints should be 
reported as soon as possible after the event giving rise to the complaint. 

 
2. If the Complainant prefers to proceed with a formal complaint, or if the matter has not been informally 

resolved, he or she may file a complaint with the District Compliance Officer or the Human Resources 
Investigations Specialist based on the allegation. Formal complaints should be filed by the Complainant 
within 30 days after the event giving rise to the complaint or it is determined the complaint cannot be 
informally resolved. 

 
3. Within 10 working days, the appropriate investigator will begin the investigation. An investigation will include 

taking a written statement from the Complainant, the Respondent(s) named in the complaint, and those 
witnesses who have been identified who have relevant information pertaining to the complaint. Relevant 
documentation will also be collected and considered. During the investigation, a Respondent may elect to 
have a union representative, friend, counsel or any other individual present during interviews and 
subsequent meetings. 

 
4. Within 30 working days, the investigator shall complete the investigation and issue a written report making 

findings with respect to the individual allegations set out in the complaint and rendering an ultimate finding 
as to whether the greater weight of the evidence, based on the entire record, indicates the District’s policies 
have been violated. Under some circumstances, when many individuals are involved in the investigation or 
an extensive legal review must be done, the investigator will inform the Complainant of the expected date of 
completion beyond the 30 working days. 

 
 

5. The District prohibits retaliation against an individual for filing a complaint. Any individual intentionally 
providing false information in a complaint investigation may be subject to disciplinary action. 
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In the event the coordinator finds: 
 

A. No violation of District policy, the findings will be shared by the investigator with the Complainant and the 
Respondent. 

 
B. A violation of the District’s policies or no violation of the District’s policies but other inappropriate behavior on 

the part of the Respondent, the findings will be provided: 
 

1) By the investigator to the Complainant and the Respondent; and 
 

2) By the investigator to Respondent’s principal or the immediate supervisor, the director responsible for 
Respondent, and a representative of Human Resources Management. The Human Resources 
representative will inform the Respondent of any decision regarding disciplinary action. 

 
3) If disciplinary action is warranted, documentation of the disciplinary action will be placed in the 

employee’s file or the student’s file. All other information regarding the case will be kept in confidential 
files. 

 
4) The District has no jurisdiction to take disciplinary action over parents and volunteers. However, steps 

will be taken to ensure individuals do not continue to violate nondiscrimination policies on district 
property, school-related activities. 

The complaint will be closed after the investigator has provided the information to the Complainant and the 
Respondent unless, within ten days of receipt of the final investigative report, either side files a written appeal to the 
superintendent setting out the reason(s) why they believe the decision should not stand. 

 
In the event of an appeal, the Superintendent/designee shall review the written record and may meet with the 
appealing party. The Superintendent/designee may affirm, reverse, modify or remand the matter for further 
proceedings and shall, within twenty (20) days of the written appeal, provide the decision in writing to the appealing 
party. 

 
Except in the event of a termination of a certified employee, the Superintendent’s/designee’s decision shall be final. A 
parent or guardian who disagrees with the school district’s decision regarding a student’s identification, evaluation or 
educational placement of program accommodations under Section 504 of the Rehabilitation Act of 1973 has a right 
to an impartial, third party hearing. They parent may contact Shelly Bosovich, Executive Director, Student and 
Family Services, 2100 Fleur Drive, 515-242-7714 or shelly.bosovich@dmschools.org to make arrangements. 

 
The District encourages individuals to use the internal complaint procedure. However, the Complainant may seek 
legal advice of his or her choosing or file a formal complaint with the Des Moines Human Rights Commission, Iowa 
Civil Rights Commission, the Equal Employment Opportunity Commission, or other agencies. If the Complainant 
seeks other avenues of redress, the District may choose not to conduct its internal complaint procedures. 

 
References : Board Policies Legislation 
Series 400 Code 402, 402.1, 406 and 407 Title IX of the 1972 Education Amendments 
Series 600 Code 601 Section 504 of the Rehabilitation Act of 1973 

American Disabilities Act of 1990 
Iowa Civil Rights Act 
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Appendix G 
 

DES MOINES PUBLIC SCHOOLS 
STUDENT HANDBOOK LANGUAGE 

GENDER IDENTITY 
 

Statement of Non-Discrimination 
 

The Des Moines Independent Community School District does not discriminate on the basis of race, color, national 
origin, gender, disability, religion, creed, age (for employment), marital status (for programs), sexual orientation, gender 
identity and socioeconomic status (for programs) in its educational programs and its employment practices. 

 
The District strives to create a supportive environment for its students. Discrimination, harassment, and bullying of 
students for any reason, including on the basis of gender identity and/or sexual orientation are prohibited by state law 
and District policy. Students who believe they have experienced or witnessed discrimination, bullying, or harassment 
should refer to page 14 of this handbook to learn how to file or make an internal complaint. 

 
Complaints of discrimination or harassment based on a student’s actual or perceived gender identity or sexual orientation 
must be handled in accordance with District Policy no. 507. 

 
Definitions 

 
1. Gender identity: A person’s gender-related identity, which may be the same as or different from the person’s sex 

assigned at birth. 
 

2. Transgender: an umbrella term used to describe a person whose gender identity or gender expression is different 
from that traditionally associated with the assigned sex at birth. 

 
3. Sexual orientation: an individual’s enduring pattern of physical, romantic, or other attraction to another person. 

Sexual orientation is not the same as gender identity. 
 

Privacy 
 

In accordance with the Family Educational Rights and Privacy Act (FERPA), only those District employees with a 
legitimate educational interest are permitted to access a student’s records. Absent consent from the parent or adult 
student (18 years or older), information contained in a student’s records, including information regarding a student’s 
sex, sexual orientation, gender identity, or transgender status may only be disclosed under the limited circumstances 
set forth in FERPA. 

 
Students have the ability to discuss and express their gender identity openly and decide when, with whom, and how 
much of their private information to share with others. Schools should work closely with the student and 
parent(s)/guardian(s) to devise an appropriate plan regarding the confidentiality of the student’s gender identity. 

 
Requesting Support 

 
The District recognizes that it is a highly personal decision for a student to determine whether they identify with a 
different gender than their sex assigned at birth. Students are encouraged to speak with a building administrator or 
guidance counselor if they need support or accommodations at school. 

 
In some cases, transgender students may not want their parents to know about their transgender status. These 
situations must be addressed on a case-by-case basis and will require schools to balance the goal of supporting the 
student with the requirement that parents be kept informed about their children. The paramount consideration for 
school officials in such situations will be the health and safety of the student. 



Student Names and Pronouns 
 

Every student is entitled to be addressed by the name and pronoun that correspond to the student’s identity including 
gender identity that is consistently asserted at school. Students are not required to obtain parental consent or a court- 
ordered name or gender change as a prerequisite to being addressed by the name and pronoun that correspond to their 
gender identity. Teachers and school staff should be made aware of and honor a student’s request to be referred to by 
their preferred name and gender that correspond to their gender identity. 

 
District-Maintained Records 

 
The District may be required to maintain certain records including the student’s name and sex assigned at birth 
(including, but not limited to, the student’s permanent record). These records will only be maintained and used as 
required by law, policy, or rule, and will only be disclosed in accordance with such law, policy, or rule. 

 
Any student, regardless of gender identity, must file appropriate court documents to get their legal name changed in 
their permanent record. Under the Family Educational Rights and Privacy Act (“FERPA”), a parent or eligible student 
may ask to have the student’s education records amended if they are inaccurate, misleading, or in violation of a 
student’s privacy rights. The District will respond to requests to amend information in student records for transgender 
students consistent with how other students’ records are amended. 

 
Other than documents where the students name and sex assigned at birth are required to be listed, any reference to the 
student’s name and gender should match the gender identity of the student. 

 
Student “directory information,” as defined by FERPA, is information that may generally be disclosed without prior 
consent from the parent or eligible student. Directory information is defined by District policy and families must receive 
notice each year of their rights under FERPA. Directory information shall not be used by the District in any way that 
intrudes on the privacy interests of students with respect to gender identity. 

 
Restrooms and Locker Rooms 

 
Administrators should discuss options available to the student and parent(s), including the use of the restroom or locker 
room of the gender with which the student identifies. While open discussions about safety, comfort-levels, and other 
situations are helpful, the student should be allowed to use the facility that corresponds to the student’s gender identity. 
Students, including but not limited to transgender students, who are uncomfortable using a restroom deemed available 
for more than one person or for a particular gender should be provided with a safe alternative, such as a single gender- 
neutral restroom. Transgender students will not be required to use a separate or single-use facility if they do not 
voluntarily wish to do so. 

 
In locker rooms that involve undressing in front of others, any student who voluntarily wishes to have additional privacy, 
regardless of that student’s sex or gender identity, will be provided with an accommodation that best meets the needs 
and privacy concerns of that student. These accommodations may include, but are not limited to: 

 
1. Use of a private area in a larger room such as a bathroom stall in a multiuser restroom, an area separated 

by a curtain, or a nurse’s or PE instructor’s office. 
2. A separate changing schedule, before or after other students use the facility. 

 
Extra-Curricular Activities and Interscholastic Sports 

 
The District encourages participation in District-sponsored activities for all students regardless of their gender identity. 
In general, student will participate in sex segregated interscholastic sports consistent with their gender identity. 
However, participation in interscholastic sports may be subject to the rules and requirements of the Iowa High School 
Athletic Association and/or the Iowa Girls High School Athletic Union. Participation in activities and sports will be 
determined on a case-by-case basis by a team consisting of the appropriate Executive Director, Principal, and Activities 
Director of the school. If there is no Activities Director assigned to the school, the Executive Director shall choose one 
from another school within the District. 



Physical Education/Gym Class 
 

Transgender students shall not be denied the opportunity to participate in physical education, nor shall they be forced 
to have physical education outside of the regularly scheduled class time. In general, students should be permitted to 
participate in gender-segregated recreational gym and physical education classes in accordance with their gender 
identity. 

 

Student Dress 
 

Students are allowed to dress in clothing consistent with their gender identity, including at school-sponsored special 
events (e.g., Prom). 

 

Notification 
 

Each building Principal or designee is responsible for ensuring that school staff and students are familiar with these 
guidelines 

 

Questions/Inquiries 
 

Questions about these guidelines, please call Office of Schools, 515-242-7791 



Appendix H 
 

Within-District Transfers 
Procedures for Board Policy 501: Entrance Requirements 

Des Moines Public Schools believes diversity enriches the educational climate of our schools. Young people are far 
better prepared for the future when they attend school in an educational setting that is reflective of society’s diversity. 
Identifying similarities and understanding differences in individuals, cultures and backgrounds, is not only healthy for 
individual students, but also for the entire community. All aspects of education (history, literature, language, etc.) are 
enhanced by the different viewpoints and perspectives introduced by racial, ethnic and socio-economic diversity. 

 
The Within-District Transfer Program is a program offered by the District so that parents can take advantage of the 
district’s diversity by applying to attend a school outside of their address-assigned area. For more than twenty years, 
thousands of Des Moines students have participated in within-district transfers.  Parents interested in participating in 
within-district transfers should call the Open Enrollment office at 515-242-7371, for additional information. 

PROCEDURES FOR WITHIN-DISTRICT TRANSFERS 
Parents or guardians of a Des Moines resident student wishing to enroll in a school other than their address- assigned school within the 
District must make a formal application.  Those enrolling in kindergarten have until September 1 to submit their application. Parents must 
request a specific school but may list other acceptable choices. Applications will be dated upon receipt and processing will begin at the 
end of March. Applications for kindergarten students will be processed in August after the final fall registration. Applications for within 
district transfer will be approved in the following order: 

1. Siblings of current students who will be concurrently enrolled (if space is available) 
2. Current IB students transitioning to the next level, following the feeder patterns listed below (if space is available): 

Hubbell-Merrill-Roosevelt 
Park Avenue-Brody-Lincoln 
Stowe-Goodrell-East 
Walnut Street-Meredith-Hoover 

3. Applicants who meet the district's diversity plan requirements and/or whose special programming needs (ELL or SPED) can be 
accommodated at the building requested will be approved in the order in which they were received (if space is available). 

4. Applicants who do not meet the district’s diversity plan will be approved in the order in which they were received (if space is 
available) 

 
(Revised October 2012) 

Special note: the approval of one family member into a school does not guarantee that other or future siblings will be similarly approved. 
All applications are made on an individual basis and are determined by existing circumstances at the time the application is received. 

Appeal Procedures for Within-District Transfers 
 

When a within-district transfer request is denied, parents may appeal that decision. Appeals must be made within two weeks of the date of 
denial. Administration will review each case to determine whether a hardship exists. The following criteria will be utilized for appeal reviews 
for within district transfers. Applicants must provide supporting documentation for their appeal. Space must be available. If space is 
unavailable, accommodations could be made for placement in another school that has space. 

 
• Pervasive and consistent bullying or harassment 
• Health issues that can’t be accommodated at neighborhood school 
• 1-mile walking distance (using mileage data from Transportation computer software) 
• Childcare responsibilities 
• Continuation at School – student is currently enrolled at school but has moved out of attendance area 

 
*Applicants must be in good standing for attendance and behavior in order to be approved. 
** Some conditions (hardship) for approving an appeal may not be listed as criteria. Based on a unique circumstance, a determination for 
an approval could be made on an individual basis after considering all of the relevant information and documentation. 
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Hardships and Late Applications 
 

Hardships and late applications may be given special consideration. Exceptions may include, but are not limited to, a 
change in a child’s parents’ marital status, a change in the family’s residence, a guardianship proceeding, adoption, 
or participation in a substance abuse or mental health treatment program. 

 
Within-District Transfer Stipulations and Limitations Transportation 

 
Parents of students approved for within-district transfer are responsible for transporting their student to the new 
school. Board policy provides that parents may request district transportation to the receiving school. Application for 
transportation should be made by contacting the office of the receiving school. Approval of such transportation is 
subject to the availability of space on an existing route. The District shall not be required to create a route to 
accommodate a within district transfer student. 
Requests for transportation made prior to the beginning of school will be reviewed after the end of the second week 
of school. Approvals will be granted on a first come, first served basis. The district regrets that in rare instances 
approval must be revoked to provide space for otherwise eligible students. Eligible students may enter the bus at any 
one of a number of existing stops. 

Special Education Students 
Within District Transfer requests for special education students shall be reviewed by the Special Education Zone 
Supervisor of the receiving school to determine if the student’s special needs can be met in the building they are 
requesting. The pupil/teacher ratios required by state law or District policy shall be maintained for all special 
education programs. The District shall not be required to hire additional instructional or support staff to 
accommodate a within district transfer student. 

Continuation of Educational Program 
Students moving from one attendance area to another may remain in the original school for the remainder of the 
school year with no interruption of their education program. To do so, parents must complete a within district transfer 
request for continuation. This request will be honored for the remainder of that school year only. Parents assume 
responsibility for transporting students approved for continuation. 

Special note: Families wishing to extend this continuation into the fall semester of the next year must apply for within 
district transfer. This application will be subject to the regular within district transfer process. 

Terms of Enrollment 
With the exception of initial continuation requests, all approvals will be for the school’s feeder pattern. If a student is 
approved in elementary, they will automatically transition to that school’s feeder middle and high school without 
needing to reapply for within district transfer. Likewise, if a student is approved for middle school they will 
automatically transition to the feeder high school without reapplying for within district transfer. 

Interscholastic Athletics 
Students who transfer prior to grade 10 will be eligible to participate in interscholastic athletic contests. A student who 
transfers in grades 10 through 12 shall not be eligible to participate in interscholastic athletic contests and athletic 
competitions during the first 90 school days of enrollment unless the student’s resident district does not offer the 
interscholastic sport. 

Discontinuing Participation in Within-District Transfer 
 

Within district transfer requests are granted for a minimum period of one year. Approval from administration is 
needed PRIOR to enrolling in the address-assigned school. 

 

To avoid disruption to the student’s educational program, parents wishing to withdraw their student from within district 
transfer may only do so at certain times: 
• Parents may withdraw from within district transfer prior to the beginning of the school year. 
• Elementary students may seek withdrawal at the end of either the first or second semester. 
• Because of the problems involved with scheduling individual classes, middle and high school students may 

discontinue participation only at the conclusion of the school year. 
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Appendix I 
 

Open Enrollment 
Procedures for Board Policy 501: Entrance Requirements 

 
Open Enrollment is the process by which parents or guardians residing in an Iowa district may enroll their children 
into another Iowa school district under the terms and conditions of Iowa Code section 282.18 and 281—Iowa 
Administrative Code chapter 17. 
Parents interested in participating in open enrollment should call the Open Enrollment office at 515-242-7371, for 
additional information. 

 
PROCEDURES FOR OPEN ENROLLMENT 

Parents or guardians wishing to enroll in a district other than the district in which they reside must make formal application 
between July 1 and March 1 the year prior to enrollment. Those enrolling in kindergarten have until September 1 to submit their 
application. Parents may request a specific attendance center (school) but the building assignment is at the discretion of the 
receiving district. Applications received prior to March 1 will be reviewed in early April. Applications submitted after March 1 will 
be reviewed with each board meeting beginning in May. 

School assignments for students requesting the Des Moines Public Schools will be considered after all within district transfers 
have been processed. If space is available, they will be approved in the order in which the application was received. 

Decisions for students requesting to leave the Des Moines Public Schools will be processed in accordance to the District’s state 
approved diversity plan. 

School Assignment Appeal Procedures for Open Enrollment 

(Revised October 2012) 

When a parent disagrees with an open enrollment assignment, parents may appeal that decision. Appeals must be made within 
two weeks of the date of the assignment. Administration will review each case to determine whether a hardship exist 

The following criteria will be utilized for assignment appeal reviews for open enrollment. Applicants must provide supporting 
documentation for their appeal. Space must be available. If space is unavailable, accommodations could be made for placement 
in another school that has space. 

• Pervasive and consistent bullying or harassment 
• Health issues that can’t be accommodated at the assigned school 

Please visit the Information & Forms on the District Website. 
 
 
 

Hardships and Late Applications 
 
 

Hardships and late applications may be given special consideration. Exceptions may include, but are 
not limited to, a change in a child’s parents’ marital status, a change in the family’s residence, a 
guardianship proceeding, adoption, or participation in a substance abuse or mental health treatment 
program. 

 
 

Open Enrollment Stipulations and Limitations 
 

Transportation 
Parents of students approved for open enrollment are responsible for transporting their student to the 
new school. State code allows for a parent to request transportation assistance. Specific income 
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guidelines, separate from those for the free/reduced lunch program, must be met to qualify for this 
assistance. Documentation of the family’s income must be submitted each year the assistance is 
requested and updated any time the income changes by more than $50 per month. Please contact the 
open enrollment office at 242-7371 for more information about this program. 

Special Education Students 
Open enrollment requests for special education students shall be reviewed by the Special Education Executive 
Director to determine if the student’s special needs can be accommodated by the district. The pupil/teacher ratios 
required by state law or District policy shall be maintained for all special education programs. The District shall not 
be required to hire additional instructional or support staff to accommodate an open enrollment student. 

 

Continuation of Educational Program 
Students moving from one district to another may remain in the original district for the duration of their 
career with no interruption of their education program. To do so, parents must complete an open enrollment 
application for continuation within 60 days of the date of the move. This request must be honored by 
receiving and resident district if submitted timely. Parents assume responsibility for transporting students 
approved for continuation. 

Interscholastic Athletics 
Students who transfer prior to grade 10 will be eligible to participate in interscholastic athletic contests. A 
student who transfers in grades 10 through 12 shall not be eligible to participate in interscholastic athletic 
contests and athletic competitions during the first 90 school days of enrollment unless the student’s 
resident district does not offer the interscholastic sport. 

 
 

Discontinuing Participation in Open Enrollment 
 

Per the state code, a family may cancel their open enrollment status at any time. To do so please contact both the 
receiving and resident district. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

41 



Appendix J 
 
 

Allegations of Abuse of Student by School Employees 
Level I and Level II Investigators 

 
 

The district will respond promptly to allegations of abuse of students by school employees, by investigation or 
arranging for investigation of any allegation. The district will take appropriate disciplinary action when abuse is 
found. (Chapter 102, Rules Department of Education) 

 
The District, in accordance with chapter 102.5(3), has a trained level one investigator at every building location in the 
school District. 

 
Any individual wishing to report a student being abused by an employee shall notify the building Level I Investigator. 
See appendix for the list of all Level I Investigators by building. 

 
Please contact the Elementary Departments with concerns – 242-7791. 

 
 
 
 
 
 

Appendix K 
 

Section 504 of The Rehabilitation Act of 1973 

Parent Notice 

Section 504 of the Rehabilitation Act of 1973 prohibits discrimination against persons with a disability in any 
program receiving federal financial assistance. In order to fulfill obligations under Section 504, the Des Moines 
School District has the responsibility to avoid discrimination in policies and practices regarding its personnel and 
students. No discrimination against any person with a disability should knowingly be permitted in any of the 
programs and practices of the school system. 

 
The Des Moines Independent Community School District has the responsibilities under Section 504, which include 
the obligations to identify, evaluate, and, if the student is determined to be eligible under Section 504, to afford 
access to appropriate educational services. 

 
A parent or guardian who disagrees with the school district’s decision regarding a student’s identification, evaluation 
or educational placement of program accommodations under Section 504 of the Rehabilitation Act of 1973 has a 
right to an impartial, third party hearing. Contact information, 504 Coordinator, 2100 Fleur Drive, Des Moines, Iowa 
50321 or call 242-7714 to make the arrangements. 
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Appendix L 

Search and Seizure 

Board Policy and Administrative Procedures - Searches by School Staff 
The Board of Directors has adopted the following policy addressing searches by school staff: 
Code 519 

 
Title: Search by School Staff Relating to Students, Protected Student Areas, Lockers, Desks, and Other 
School Facilities or Spaces 
The superintendent shall implement search procedures by school staff relating to students, protected student areas, 
lockers, desks and other facilities or spaces that are consistent with Iowa Code Chapter 808A. 
The Superintendent has adopted the following administrative procedures addressing searches by school staff: 

 
Series 500 
Code 519 
Title: Search by School Staff Relating to Students, Protected Student Areas, Lockers, Desks, and Other 
School Facilities or Spaces 

I. Searches of a student or protected student area. 

A. A school official may search an individual student and a protected student area if: 
1. The official has reasonable grounds for suspecting that the search will produce evidence that a student has 
violated or is violating either the law, or a school rule or regulation, or any other reasonable expectation of student 
conduct, and 
2. The search is conducted in a manner which is reasonably related to the objectives of the search and which is not 
excessively intrusive in light of the age and gender of the student and the nature of the infraction. 

B. All searches of students or protected student areas must be reasonably related in scope to the circumstances 
which gave rise to the need for the search and based upon consideration of relevant factors which include, but are 
not limited to, the following: 
1. The nature of the violation for which the search is being instituted. 
2. The age and gender of the student who may be searched, and 
3. The objectives to be accomplished by the search. 

C. If a student is not or will not be present at the time a search of a protected student area is conducted, the student 
shall be informed of the search either prior to or as soon as is reasonably practicable after the search is conducted. 

II. Inspections of lockers, school desks and other provided spaces. 

A. School officials may conduct periodic inspections of all, or a randomly selected number of, school lockers, desks, 
and other facilities or spaces owned by the school and provided as a courtesy to students. Periodic Inspections of 
school lockers, desks, or other facilities or spaces owned by the school and provided as a courtesy to a student may 
be conducted by a drug/contraband sniffing animal 

B. The furnishing of a school locker, desk, or other facility or space owned by the school and provided as a courtesy 
to a student shall not create a protected student area, and shall not give rise to an expectation of privacy on a 
student’s part with respect to that locker, desk, facility, or space. Allowing a student to use a separate lock on a 
locker, desk, or other facility or space owned by the school and provided to the student shall not give rise to an 
expectation of privacy on a student’s part with respect to that locker, desk, facility, or space. 

C. Students are permitted to park on school premises as a matter of privilege, not a right and parking provided as a 
courtesy to students. The interior of a student’s automobile on the school premises may be searched without a 
search warrant if there is reasonable suspicion that a student has violated or is violating the law, or has illegal, 
unauthorized, or contraband items contained inside. 

D. Each year when school begins, all district schools shall provide written notice to all students and the 
students’ parents, guardians, or legal custodians, informing them that school officials may conduct periodic 
inspections of 
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school lockers, desks, and other facilities or spaces owned by the school and provided as a courtesy to students 
without prior notice. An inspection under this policy shall either occur in the presence of the student whose locker is 
being inspected or in the presence of at least one other person. 

III. Prohibited Searches. 

A. School officials shall not conduct a search which involves: 

1. A strip search. 
2. A body cavity search. 
3. The use of a drug/contraband sniffing animal to search a student’s body 
4. The search of a student by a school official not of the same sex as the student. 

IV. Definitions. 

A. “Protected student area” includes, but is not limited to: 

1. A student’s body. 
2. Clothing worn or carried by a student. 
3. A student’s pocketbook, briefcase, duffel bag, book bag, backpack, knapsack, or any other container used by a 
student for holding or carrying personal belongings of any kind and in the possession or immediate proximity of the 
student. 

B. “School official” means licensed school employees, including but not limited to principals, vice principals, deans of 
students, teachers, counselors and social workers, and also means unlicensed school employees employed for 
security or supervision purposes such as campus monitors. 

 
 
 
 

Appendix M 

Homeless Definition 

March, 2010 
 

Definition "Homeless child or youth" is defined as a child or youth from the age of 3 years through 21 years who 
lacks a fixed, regular, and adequate nighttime residence and includes the following: 

 
1. A child or youth who is sharing the housing of other persons due to loss of housing, economic 

hardship, or a similar reason; is living in a motel, hotel, trailer park, or camping grounds due 
to the lack of alternative adequate accommodations; is living in an emergency or transitional 
shelter; is abandoned in a hospital; or is awaiting foster care placement; 

2. A child or youth who has a primary nighttime residence that is a public or private place not 
designed for or ordinarily used as a regular sleeping accommodation for human beings; 

3. A child or youth who is living in a car, park, public space, abandoned building, substandard 
housing, bus or train station, or similar setting; or 

4. A migratory child or youth who qualifies as homeless because the child or youth is living in 
circumstances described in paragraphs “1” through “3” above. 
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Series 600 
Code 627 

Appendix N 
 

Student Travel Policy 

Title: Student Field Trips and Excursions 
 
 

I. Purpose: The Board of Education supports learning opportunities outside of the school 
building and understands that such opportunities are a valuable part of the educational 
experience in helping achieve each participating student’s educational objectives. The 
Board also recognizes that a properly planned, well conducted, and carefully supervised 
field trip or excursion is a meaningful part of the curriculum in any classroom. 

 
The Board of Education will not be responsible for any field trip or excursion that is not 
approved in accordance with the procedures set forth in this policy and the accompanying 
regulations. 

 
Extracurricular activities shall be those activities which are not a part of the regular 
school academic program and for which no approved class credit is given. Generally, the 
Board will not sponsor, subsidize, or approve travel for extracurricular type activities, 
except those held within a District program or activity or supported by the District. 
Extracurricular organizations desiring approval of a field trip or extracurricular trip must 
request that the Board approve and authorize such a trip. A request must be made to the 
Board, in writing, by the sponsor of such activity. Such request shall be delivered to the 
Superintendent or Designee in ample time prior to the Board meeting at which the request 
will be considered for the Board to fully review prior to acting thereon. 

 
The Board may authorize field trips and excursions which require students to miss school 
days for such events that contribute to the achievement of education goals of the school 
district. 

 
Each District-sponsored field trip or excursion must have at least one (1) DMPS 
employee who is responsible for organizing and supervising the trip, hereinafter referred 
to as the “sponsoring DMPS employee.” 

 

II. Definitions of Trips and Excursions: 
 

A. School Sponsored Local Trips: Any out of school trip (i.e. field trips, co-curricular, 
student activities) or planned activity in which a class or group of students leaves the 
school grounds for the purpose of continuing and extending the program of 
instruction, participation and/or competition. Local trips are considered instructional 
and planned with objectives determined in advance and appropriate instruction 
preceding and following each trip. 

 
A building principal may authorize day long or shorter local trips and excursions 
when such events contribute to the achievement of education goals of DMPS. DMPS 
will provide bus transportation and a substitute teacher if one is needed for principal- 



approved day-long or shorter field trips and excursions. 
 

In authorizing field trips and excursions, the building principal will consider the 
financial condition of the school district including their site-based building budget, 
the educational benefit of the activity, the inherent risks or dangers of the activity, and 
other factors deemed relevant to the activity. Written parental permission will be 
required prior to the student's participation in all field trips and excursions. 

 
Field trips and excursions are to be arranged with the building principal well in advance. A 
detailed schedule and budget must be submitted by the sponsoring DMPS employee to the 
building principal along with the request for authorization of the field trip or excursion. 
Following field trips and excursions, the sponsoring DMPS employee may be required to 
submit a written or oral summary of the event. The sponsoring DMPS employee must 
provide the building principal with adequate documentation to support any expenditure of 
DMPS funds (e.g., receipts). 

 
For school sponsored trips where student participation is required, all costs will be paid by 
DMPS. Transportation costs paid by the school district are bus costs. Any transportation 
costs in excess of busing costs will be paid by the organization or student activity. 

 
B. District Supported Overnight Trips: The Superintendent or his/her designee may 

authorize principal requested overnight trips and excursions when such events require 
students to miss school and contribute to the achievement of education goals of the 
school district. In certain instances, DMPS may provide for a substitute teacher if one 
is needed, and information regarding planning and fundraising efforts will be allowed 
using family email along with staff time and school facilities. Written parental 
permission will be required prior to the student's participation in field trips and 
excursions. 

1) Out-of-State Trip: Any out-of-state school trip which requires missing 
multiple school days and is initiated as an extension of the educational 
program or school sponsored activity. Cost of substitutes may be incurred by 
DMPS. PreK-5 grade students are not eligible for Out-of-State trips. 

 
If an academic individual or team, as a result of in-state competition, qualifies 
for national competition, DMPS will support this competition. 

 
For DMPS-supported national trips where student participation is required, all 
costs will be paid by DMPS. Transportation costs paid by the school district 
are bus costs. Any transportation costs in excess of busing costs will be paid 
by the organization or student activity. In the event a national trip is cancelled 
for any reason beyond the control of the district, DMPS will not be held liable 
or responsible for costs lost by families. Travelers may purchase travel 
insurance at their own cost if they so choose. 

 
2) International Trip: Any school trip that includes travel outside of the United 

States which requires missing multiple school days and is initiated as an 
extension of the educational program or school sponsored activity. Costs 



associated with substitutes and staff travel connected to world language trips 
during the school are incurred by the school district. Costs associated with 
student travel will be paid by the organization or student activity. Only 
students in grades 9-12 are eligible to participate in international trips. The 
Superintendent or his/her designee may elect not to sponsor international trips, 
even when related to the educational program. If no sponsorship or approval 
is provided, the trip will be treated as a non-district sponsored trip. In the 
event an international trip is cancelled for any reason beyond the control of 
the district, DMPS will not be held liable or responsible for costs lost by 
families. Travelers may purchase travel insurance at their own cost if they so 
choose. 

 

C. Non-District Supported Trips: DMPS cannot accept responsibility for non-school 
district supported trips. Non-DMPS supported trips may not occur during school time, 
and; therefore, shall not be planned during school time. No school resources, 
including but not limited to school equipment, staff time and/or school facilities will 
be used to communicate information regarding these trips. 

 
A building principal may authorize the distribution of information regarding trips and 
excursions that take place outside of the school calendar when such events contribute 
to the achievement of the education goals of the school district. School and district 
family email information, along with staff time and use of school facilities will not be 
allowed. No costs will be incurred by the school district; expenses for necessary 
substitute teachers cannot be paid for with school district funds and compensatory 
time will not be granted to individual employees. 

 
Information regarding planning and fundraising efforts will be allowed and may 
include only the following information: 

1. Overview of the trip, including dates, locations, estimated costs, and purpose; 
2. Request for private email address to receive additional information; 
3. Notice that the trip is a non-district sponsored trip; 
4. Name of the commercial agency coordinating the trip. 

 
Employees engaging in a private venture, cooperating with, receiving benefit from, or 
serving as agents for a commercial agency, will not use DMPS work/contract time, 
classrooms/school facilities, materials or other district resources to promote, plan, 
organize or recruit students for the non-district supported trip. 

 
If an employee cooperates with a commercial agency in organizing such a trip, the 
employee will provide participating students and their parents/guardians with a 
disclaimer that states the trip is a non-district supported event and not endorsed by the 
district. 

 
D. Exceptions: The Superintendent or his/her designee is empowered to authorize trips 

and use of resources not covered in rules stated above. This will be done only in 
unusual situations, particularly trips that combine education and social experiences or 



trips of long distances. 
 

III. Required Planning and Procedures for School Supported, District Supported and 
District Affiliated Trips 

 
A. Required Pre-Travel Planning: 

1. Approvals and Sharing: Any approvals or sharing required by the school 
principals and/or the Superintendent/designee are to be completed before sharing 
information with students and families by trip sponsors and school staff. For 
District-sponsored overnight trips, the Trip Request Form should be submitted at 
least 6 months prior to the extended trip date or at the Superintendent/designee’s 
discretion. When this is not possible, such as a trip based on competition during 
the year, the request should be submitted at least 4-6 weeks prior to the proposed 
trip. The principal will forward the form to the Superintendent’s office. Field Trip 
Requests should specify how the trip will benefit students in a way not possible in 
the classroom, how the trip fits into the curriculum, and how the teacher will 
follow up on the trip afterwards. 
The following information shall be included in the Field Trip Request Form 
District-Sponsored overnight trips: 

 
a) The date, destination and purpose of the trip, as well as how it enhances 
educational objectives; 

 
b) The number of students participating, and the names of the staff and 
chaperones involved; 

 
c) The cost per child of the trip and the means by which the requirements are 
to be met (i.e. fundraising); 

 
d) Copies of contracts with carriers and travel agency and evidence of 
insurance for the carrier (if one is used); 

 
e) Copies of the written itinerary including locations, phone numbers, and 
estimated time of arrival at each location; 

 
f) Date of scheduled orientation meeting (minimum) where the information 
regarding the trip will be covered. These meetings should highlight the 
following; travel and packing tips, tipping, medical and health concerns, 
modes of transportation, hours of departure and return. Remind participants to 
carry sufficient personal medication supplies and physician documentation for 
medication to last the length of travel or to replace medication lost during the 
trip; 

 
g) Parental permission forms and travel waivers. For District-sponsored 
extra and co-curricular activities that have multiple local trips per season, a 
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one-time permission form/travel waiver to cover the entire season for that 
activity is permissible. For any overnight trips, a separate permission/travel 
waiver must be obtained for each student. Permission does not transfer from 
one activity to another; if a student participates in multiple activities, a 
permission form/travel waiver must be obtained for each activity. 

 
h) Upon completion of the trip, the sponsoring DMPS employee will file a 
written report with the Superintendent/designee and building principal or 
supervisor for any unusual incidents during the trip. 

 
i) Upon completion of the trip, the sponsoring DMPS employee will file all 
receipts and other documentation needed to support the expenditure of DMPS 
funds. 

 
2. Safety Assurances: The sponsoring DMPS employee shall take all reasonable 

and necessary actions to ensure: 
 

a) the safety and well-being of students are protected at all times; 
 

b) written parental permission is sought and obtained prior to departure; 
 

c) the event is properly planned, and is integrated with DMPS-approved 
curriculum and/or other established learning goals; 

 
d) each event is properly supervised and monitored by chaperones who have 

been approved by the DMPS Human Resources Department; 
 

e) student behavior is monitored and complies with the DMPS Student Code 
of Conduct. Any issues should be communicated with the school principal 
immediately or as soon as practicable after the occurrence; 

 
f) a copy of each participating student’s emergency medical information is 

provided by the school nurse and accessible during the event; 
 

g) for international trips, no travel is permitted to any place where the region 
is deemed unsuitable for student travel, the Board’s liability insurance is 
restricted, or the U.S. Department of State has issued a Travel Warning. 
The trip coordinator, prior to leaving, must check with the US Department 
of State to ensure the travel destination is a safe place to visit; 

 
h) District emergency preparedness processes and crises response plans are 

reviewed and understood. 
 

3. Supervision: Adequate adult supervision (minimum 15:1 required for local trips; 
10:1 for District-sponsored overnight trips) shall be provided. Every field trip 
shall have a minimum of one adult supervisor, including at least one DMPS 



certified staff member. For District-sponsored overnight trips, supervisors shall 
consist of the teacher/supervisor, other staff members and/or parents, unless 
waived by the Superintendent or his/her designee. Preferably, supervisors should 
represent all genders attending the trip. 

 
All chaperones must meet all DMPS requirements for volunteers, have current 
background checks on file with the DMPS Human Resources office, and be 
approved by the Director of Human Resources or his/her designee. 

 
All chaperones must travel to and from the sites with students. Chaperones must 
refrain from using alcohol and controlled substances at all times. Chaperones 
must refrain from using tobacco products in the presence of students, on school 
property and other smoke-free facilities. Chaperones must follow emergency 
procedures as outlined by the sponsoring DMPS employee. 

 
4. Fundraising: Moderate fund-raising activities may be used to defray the cost of 

optional field trips. A list of fund-raising activities and/or organizations that will 
be solicited for support must be submitted with the Field Trip Request Form. 
Students involved in fund raising activities must fully realize that optional field 
trips for which they are raising funds are tentative until approved by the 
Superintendent/designee. For those extended optional field trips with a total cost 
exceeding $1,000 to the group of students participating, three quotations must be 
secured by the sponsoring DMPS employee. 
All field trip costs must be budgeted in advance of field trip approval. Travel, 
lodging, meal expenses, substitute teacher cost, and employee stipends, if any, 
shall be considered part of the total cost of the trip. Costs and resources to be used 
must be outlined as part of the Field Trip Request Form. School supported 
extended trips cannot make a profit. Money collected for trips must meet the 
expenditure of the trip. 
Money deposited will be forfeited if a student signs up for an extended trip, then 
decides not to participate in the trip after deadlines for dropping have passed. 

 
5. Participation: Student participation in non-local school supported extended trips 

shall be voluntary. No student will be subjected to retribution if he/she chooses not 
to participate. The sponsor of the trip should make every effort to aid children who 
would find such an expense a hardship. This should be done unobtrusively so as 
not to embarrass the child involved. 

 
6. Scheduling: Every attempt must be made to schedule trips during vacation 

periods. If travel arrangements necessitate that school days are missed, the 
administration may approve staff and student absences. Extended field trips which 
take place while school is in session will be limited to a maximum of three regular 
school days. The Board directs the school administration to make every effort to 
limit extended/international field trips to those times when school is not in 
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session. An anticipated amount of school time lost must be included on the Field 
Trip Request Form. 

 
7. Parent Permission and Medical Information: Student participants will furnish 

written parent/guardian permission and medical emergency information, along 
with authorization for medical care, prior to the extended field trip. 

 
8. Student Participation: Only enrolled DMPS students are eligible to attend field 

trips or excursions. Students may be required to meet school-based criteria for 
participation in a field trip or excursion, including criteria relating to student 
grades, attendance, and behavior. Any such criteria must be equitably applied. If 
a student is suspended, expelled, or otherwise ineligible to participate in school 
activities, the student shall not be eligible for any school-sponsored or supported 
trip or excursion. 

 
9. Student Conduct: All students participating in any field trip or excursion are 

expected to abide by trip conduct rules, regulations and the rules of the school 
district. The signed Rules and Expectations of Student Conduct Forms must be on 
file. Any student violating such rules will be subject to disciplinary action up to 
and including being sent home at the expense of the parent/guardian. A 
designated adult must accompany the student home at parent/guardian expense. 

 
10. Participant List: A list of trip participants will be on file in the principal’s office 

30 days before departure. The list will be distributed to the staff and attendance 
office at this time (dates of trip to be included) if there will be school days 
involved. 

 
11. Nondiscrimination: Students will not be discriminated against on the basis of 

race, creed, color, sex, sexual orientation, gender identity, national origin, 
religion, or disability with regard to participation in student trips and excursions. 
Students with disabilities shall be afforded an equal opportunity to participate in 
field trips and excursions, as required by federal and state law. Accommodations, 
modifications, and other supports needed to participate in a field trip or excursion 
should be discussed by the student’s IEP or 504 team, if applicable. 

 
 

It is the responsibility of the Superintendent or his/her designee to review this policy, communicate 
requirements and expectations with others, and make recommendations to the Board for student 
trip reports and approvals. 

 
Adopted December 7, 2021 
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