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The Des Moines Public Schools is seeking to exercise its renewal option for the above mentioned bid. This is 
for the contract period beginning July 1, 2017 and ending on June 30, 2018. The District reserves the option 
to renew the original contract with the successful bidder(s) for up to four additional years. The amount of the 
contract for the second through fifth years shall be negotiated at the close of each preceding year. The 
renewal option may not be exercised if not in the District's best interests. The contract may be cancelled by 
either party on 90 days written notice during the contract period. 

Enclosed is a 2017-2018 Renewal Spreadsheet of your pricing detailing the items which were on this bid. We 
ask all suppliers to review their pricing structures prior to submitting renewal proposals on the spreadsheet. 
The District will again consider any program that may reduce its costs through process improvement, 
ordering methodology, patterns, etc. Conversely, any planned increase may require the District to employ its 
option to place the product category out for bid solicitation. 

*New: In order to streamline the process all suppliers must submit their renewals electronically via this link.
A hard copy or faxed copy will be rejected by the District. Should you need a computer the District will have
one available Monday-Friday from 8:00 a.m. - 4:30 p.m. please contact us at the above number to make
arrangements. Please submit the renewal within 1 O calendar days and upload the 2017-2018 Renewal
Spreadsheet and Certificate of Insurance if applicable.

The District appreciates your past service. We look forward to continuing our business relationship with you 
in the months and years to come. 

Do you wish to renew for fiscal year 2017-2018? * 

� Yes 

0No 

Please confirm the Bid, Quote or RFP# you are renewing.* 
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Des Moines Public Schools 

RFP6981 Travel 

Kathleen Stahl Travel Services 

Third Renewal FY 2017-2018 

Transactional Fee Schedule for the following services: 

Domestic Airline Ticket 

International Airline Ticket 

Hotel Booking 

Airline Ticket Refund/credit 

Airline Ticket Exchange 

Airline Ticket Void 

Airline Name Change 

Optional Insurance Purchase 

Paper Tickets 

24/7 Service Assistance 

Ground Transportation 

Implementation Fees 

Report Fees 

Traveler Profile Fees 

**Hotel Booking: $20 per 4 rooms at same hotel for same 

dates. $50 per 5-10 rooms for same Hotel and same dates 

** Airline name changes are based on fare rules and 

normally will not apply on discounted tickets. 

** Charges do not currently apply for credit card 

reconciliations. 

** A $25 research fee may apply for traveler or historica I

travel reporting.
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