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CHAPTER 1: RELATIONSHIPS

Preamble

The Des Moines Independent Community School District, No. 77-1737, in the counties of
Polk and Warren, State of lowa, hereinafter referred to as the Employer, and the Local
2048—American Federation of State, County, and Municipal Employees,

(AFL- CIO), hereinafter referred to as the Union, agree as follows:

Article I: Recognition

The Des Moines Independent Community School District is recognized as a public employer
governed by the Board or Directors. The Local 2048, American Federation of State, County
and Municipal Employees, AFL-CIO, as determined and ordered by the Public Employment
Relations Board, is recognized as the sole and exclusive bargaining agent for the purpose
of negotiating for and representing regular full time and regular part time, hereinafter named,
employees of the employer, including all:

Operating personnel (custodians & preventive maintenance), security patrol personnel, food
service personnel, bus drivers and truck drivers, garage mechanics, central stores
employees, media service drivers, technicians and repairmen, and bus associates and
excluding:

The transportation bus and truck driver foremen, cafeteria managers, building managers,
and all other district employees, confidential and supervisory personnel, and all other
employees excluded by Section 4 of the Act.

Article Il: Dues Deduction

The Employer agrees to deduct Union membership dues from each regular check of the
employee for those employees who are members of the Union and who individually request
in writing that such deductions be made, and then submit the request to the Employer. The
form authorizing payroll deduction shall be designed by the Union, with the approval of the
Employer, which shall not be unreasonably withheld (see Appendix B), and the expenses for
producing and distributing the form shall be borne by the Union. The initial deduction shall
be implemented in the payroll that is distributed not later than the third week after the date of
delivery of such authorization to the Payroll Office. The Union agrees that any change in the
rate of Union dues shall be certified to the Employer and the amount to be deducted from
each member’'s paycheck shall be specified by individuals on a list transmitted to the
Employer by the treasurer of the Union.

Employees may terminate dues deduction on 30 days written notification to the Employer
and the Employer will notify the Union of such dues termination. Dues deduction will be
discontinued by the Employer when the employee dies, retires, is separated from
employment. If an employee’s wages available for Union dues are

less than such dues, no deduction will be made.

The aggregate deductions of all employees shall be remitted with an itemized statement to
the treasurer of the Union within three weeks after payroll dues deductions.

The Union agrees to indemnify and hold harmless the Employer against all claims, suits,
and other forms of liability and all court costs arising out of the provisions in the agreement
between the parties for dues deduction. The Employer shall notify the treasurer of the Union

when an employee’s dues are terminated because of death, retirement, terminatiornof
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employment, or any other reason. The Union agrees to refund to any employee or the
Employer any amounts paid to it in error that may result from administration of this dues
deduction provision.

Article lll: Definitions
A. The term “regular full time employee” shall mean all employees in the bargaining unit
as defined and certified by the Public Employment Relations Board who work 30 to
40 hours a week for the Employer and at least 9 months per year.

B. The term “regular part time employee” shall mean all employees in the bargaining
unit who regularly work less than 30 hours a week and at least 9 months per year.

C. For the purpose of the Agreement, the bargaining unit shall be comprised of the
transportation department, operations department, and food service department. Job
categories shall be designated as jobs within a department and will be identified
below by capitalized letters. Job classifications shall be designated within some job
categories and shall be identified below by small case letters:

TRANSPORTATION DEPARTMENT

TRANSPORTATION MECHANICS: service mechanic, mechanic assistant
TRANSPORTATION DRIVERS: class 3—full time substitute, class 2—full time, class 2—
academic, class 1—part time

BUS ASSOCIATES, SP. ED.-Full time, Academic, part time

OPERATIONS DEPARTMENT
OPERATIONS ENGINEER CHIEF: class 9, class 8, class 7, class 6, class 5,
class 4, class 3, class 2, class 1

OPERATIONS ENGINEER, 1ST ASSISTANT: class 9, class 8, class 7, and class 6
OPERATIONS ENGINEER, 2ND ASSISTANT: class 8, class 7, and class 6
OPERATIONS POOL: class 5—engineer’s license required for assignment,

class 4—fireman’s license required for assignment,

class 3—no license required,

class 2—after 13 weeks,

class 1—entry,

class 0—light duty (50% previous wage)
ELEVATOR OPERATOR: class 2—freight
STATIONARY ENGINEER: class 4, class 3-high school class 2-middle school, and class 1
STATIONARY ENGINEER ASSISTANT
SECURITY: lead security, class4, class 3, class 2, and class 1
SECURITY/UTILITY POOL
TECHNICIANS AND REPAIRMEN: lead tech, tech II, tech I, telecommunications installer,
equipment processor
CENTRAL STORES: class 3, class 2-includes driving responsibility, class 1
MEDIA SERVICE DRIVER: class 2

FOOD SERVICE DEPARTMENT

CENTRAL NUTRITION — CENTRAL NUTRITION LEAD
CENTRAL NUTRITION - NUTRITION ASSISTANT
HEAD COOK: class IV, class lll, class Il, class |

HEAD BAKER: class IV, class lll, class Il, class | by
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OTHER CLASSIFIED POSITIONS: COORDINATOR (Bake-off Kitchen) HEAD SALAD,
SECOND COOK, SECOND BAKER, SATELLITE COORDINATOR, CLERK, FLOATING
CLERK, GENERAL WORKER, FLOATING GENERAL WORKER, SUBSTITUTE WORKER,
SITE SUPERVISOR (SUMMER), SITE ASSISTANT (SUMMER), DRIVERS—PART TIME,
DRIVERS-SUBSTITUTE, WAREHOUSE: class 3, class 2—includes driving responsibility,
class 1

D. “Promotion” shall mean the assignment of an employee to a higher paying position.
E. “Demotion” shall mean assignment of an employee to a lower paying position.

F. The term “layover time” shall mean any time outside of regular work hours during an
activity trip when the bus is secured, the driver has no responsibility to oversee
students on the bus, and the driver is primarily responsible for monitoring the security
of the bus.

Article IV: Rights
Public Employer Rights
Consistent with this Agreement, the Public Employer shall have, in addition to all powers,
duties, and rights established by constitutional provision, statute, ordinance, charter, or
special act, the exclusive power, duty, and the right to:
1. Direct the work of its public employees.
2. Hire, promote, demote, transfer, assign, and retain public employees in positions
within the public agency.
3. Suspend or discharge public employees for proper cause.
4. Maintain the efficiency of governmental operations.
5. Relieve public employees from duties because of lack of work or for other legitimate
reasons.
6. Determine and implement methods, means, assignments, and personnel by which
the Public Employer’s operations are to be conducted.
7. Take such actions as may be necessary to carry out the mission of the Public
Employer.
8. Initiate, prepare, certify, and administer its budget.
9. Exercise all powers and duties granted to the Public Employer by law.

Union Rights
The Union and its members shall have the right to:

1. Use school facilities for general Union meetings contingent upon receipt of approval
from the Office of the Superintendent.

2. Hold Union meetings in school buildings contingent upon receipt of approval from the
Office of the Building Principal.

3. Distribute Union material through the school messenger service, building mailboxes
and electronic communication.

4. Post notices of activities and matters of Union concern on bulletin boards customarily
used for the posting of information to employees and as designated by the Employer.

5. The Union president shall receive a list of new employees upon hiring and their place
of work. The district will be responsible for providing a contract book and a list of
union representatives to each new employee. (Note: the Union will be responsible for
maintaining the list of representatives provided to the district.)

Article V: Finality and Effect of Agreement by
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This Agreement supersedes and cancels all previous collective bargaining agreements
between the Employer and the Union, unless expressly stated to the contrary herein, and
constitutes the entire Agreement between the parties, and concludes collective bargaining
for its term.

The parties acknowledge that during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to make proposals with respect to any subject
identified as bargainable under Section 9 of the Public Employment Relations Act, and that
the understandings and agreements arrived at by the parties after the exercise of that right
and opportunity are set forth in this Agreement. Therefore, the Employer and the Union, for
the life of this Agreement, each voluntarily and unqualifiedly waives any right which might
otherwise exist under law to negotiate over any matter during the term of this Agreement,
and each agrees that the other shall not be obligated to bargain collectively with respect to
any subject or matter referred to, or covered in, this Agreement, or with respect to any
subject or matter not specifically referred to or covered in this Agreement, even though such
subject or matter may not have been within the knowledge or contemplation of either or both
of the parties at the time that they negotiated or signed this Agreement.

The only exception is in the event that any provision of this Agreement shall become void or
illegal during the term of the Agreement such provision shall become inoperative, but all
other provisions of this Agreement shall remain in full force and effect for the duration of this
Agreement. The Employer and the Union agree to meet at the earliest possible mutually
agreeable time (within 30 days) for the purpose of negotiations to replace void or illegal
provisions.

In the event the parties do not reach mutual agreement on a provision to replace the specific
provision determined to have become void or illegal within fifteen (15) days following the
beginning of negotiations, the Union shall have the right to then, within 14 calendar days,
request arbitration and notify the Employer of such request. The arbitration proceeding shall
be conducted by an arbitrator selected by the Union and the Employer. If they cannot agree,
the Public Employee Relation Board will be asked to supply a list of seven names. The
Employer and the Union will alternately strike names. The first party to strike shall be
determined by lot. The remaining name shall be the arbitrator.

The arbitrator, in his/her opinion, shall be limited to deciding upon either the Employer’s or
the Union’s final offer as to which is the most appropriate amendment for the specific
provision that had become void or illegal. The decision of the arbitrator will be binding

on both parties. Expenses for the arbitrator’'s services shall be borne equally by the
Employer and the Union.

Article VI: Duration
A. This Agreement shall remain in full force and effect from July 1, 2012, and shall
continue in effect until midnight on June 30, 2015, except for Appendix A, including
longevity, and Article XVI, Insurance, which shall remain in effect until midnight on

June 30, 2012.

B. Either party may give written notice to the other party to terminate or modify Appendix
A and Article XVI, Insurance, of the Agreement not less than 180 calendar days prior
to the District's budget certification date as established by the Code of lowa and
appropriate for the year beginning July 1, 2011. If no such notice is given, this

Agreement shall remain in effect for one additional year and from year to ygar
6/19/2013



thereafter until the aforementioned notice is given by either party of its intention to
terminate or modify.

C. Either party may give written notice to the other party to terminate or modify the
Agreement not less than 180 calendar days prior to the District’'s budget certification
date as established by the Code of lowa and appropriate for the year beginning July
1, 2012. If no such notice is given, this Agreement shall remain in effect for one
additional year and from year to year thereafter until the aforementioned notice is
given by either party of its intention to terminate or modify.

D. In witness whereof, the parties hereto have caused this Agreement to be signed by

their respective Chief Negotiators and their signatures placed thereon, all on the 21
day of April 2011.

DES MOINES INDEPENDENT COMMUNITY SCHOOL DISTRICT

Connie Boesen, President Patricia Lantz, Chief Negotiator
Patty Link, Vice President

AMERICAN FEDERATION OF STATE, COUNTY, AND MUNICIPAL EMPLOYEES

Urasaline Frith, President Rick Eilander, Chief Negotiator

bv
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CHAPTER 2: PROCEDURES

Article VII: Seniority

A. Seniority. Seniority means a regular employee’s length of service since his/her last
date of hire. Seniority shall be computed on the total continuous service in the
department. All transportation employees will use their date of hire in a given
classification within the department for use in transfers/bidding to other classifications
within the department. Academic year employees who work during the summer shall
be credited with seniority in the department in which they are working during the
summer.

B. Probation. A new employee shall serve a probationary period of one hundred twenty
(120) actual workdays. Time on leave status shall not be credited toward computation
of the probationary period. Probationary employees may be terminated for any
reason without recourse to any procedures in this Agreement.

C. Posting. On September 15th, the Employer shall post on appropriate bulletin boards
a list showing the employees’ total continuous service in the appropriate department
represented in the unit. A copy of the seniority list shall be sent to the Union president
when it is posted.

D. Breaks in_Service. An employee’s seniority record shall be broken by voluntary
resignation, discharge, reduction in force, and retirement. Should an employee laid
off return to work within one year, the seniority will pick up from the date of his/her
return. Seniority rights will be forfeited if the continuous period of lay off exceeds one
year. An employee who is absent from work for three consecutive work days without
notification for valid reason to the Employer will be considered having resigned.
Should an employee leave the unit represented by the Union, the employee’s
seniority will be frozen. Should he/she return to the unit, his/her seniority shall
continue from the seniority level previously attained.

Article VIII: Transfer Procedure

Transfer shall mean movement of any employee to another job classification or location
within the District. A vacancy exists as a consequence of an employee’s action or the
creation of a new position. Nothing herein shall be construed as restricting the Employer
from exercising its right to fill any vacancy with a regular employee or a temporary employee
on a temporary basis or to prohibit the Employer from directing the work of its public
employees. A regular employee will not be placed in a temporary assignment to fill a vacant
position for more than 60 working days. An employee temporarily assigned to a vacant
position for a period of time exceeding 10 consecutive work days shall receive the rate of
pay for the position, or his/her regular rate, whichever is greater. When the vacancy,
including Operations Pool, class 1—entry, is to be filled on a regular basis, it shall be
posted. An employee temporarily assigned to substitute for an employee on leave or a
medically disabled employee for a period of time exceeding 10 consecutive work days shall
receive the rate of pay for the position, or his/her regular rate, whichever is greater. An
employee temporarily assigned to substitute for an employee on vacation shall continue to
receive his/her regular rate of pay.

Notice of such vacancy will be posted in the “Job Line” or on appropriate bulletin boards,
and within 7 working days of the date of the “Job Line”, employees may apply for the

vacancy by filing a written statement with the Executive Director of Human Resources. The
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notice of the vacancy shall include the hours of work and location of the opening. The
Executive Director of Human Resources shall acknowledge to the applicant the receipt of
such application, and shall notify the applicant when the position is filled.

The Employer shall consider the needs of the District and each applicant’s qualifications.
When two or more applicants have relatively equal qualifications, the employee with the
greatest seniority within the department will be given priority.

The Employer maintains the right to hire and assign employees to any vacancy and may
hire and assign from outside the present employees. However, present employees shall be
given first consideration for transfers upon following the application procedures as specified.

Lateral transfers within the same job class shall be awarded upon consideration of the
following criteria applied for the period of one year prior to the posted closing date of the
position.

Attendance — Employees must have 10 or less days of used sick leave. Any hospital

stay days OR the single longest consecutive leave of three days or more will not be

counted towards this 10 day standard.

Evaluation — Composite score of “meets”

Discipline — No formal discipline on record

Thereafter consideration will be given to seniority.

As there is no “Job Line” published when school is not in session for the summer, a list of
vacancies will be posted on appropriate bulletin boards biweekly on the same date Group 1
payroll checks are delivered.

An employee selected to transfer must remain in that position for 12 months, except during
the four year term of this agreement employees may also have two upgrade transfers
(transfer to a position which has a higher pay grade).

Employees assigned to new job classifications shall serve a trial period of sixty (60) actual
work days during which time, if satisfactory service is not shown, the employee may be
transferred to a job classification in which they have previously provided satisfactory service.

During the first ten (10) working days in a new assignment, the employee shall be allowed to
transfer back to the last held position. Such return rights shall be limited to one per year
when exercised by the employee.

If the employee exercises this ten (10)-day option, or the employer exercises the sixty (60)-
day option, the twelve (12) month rule above does not apply.

Employees desiring a transfer who do not work during the summer between academic
terms, may also file a written statement with the Executive Director of Human Resources
within seven (7) working days before the end of the regular school session indicating the
position(s) desired.

Article IX: Staff Reduction Procedure

The Employer for any reason may determine that it is necessary to reduce the number of
employees. In the event it becomes necessary to lay off employees within a particular job
classification or job category, the reduction shall be based upon the needs of the school

bv
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system as determined by the Employer and the relative skill, ability, and competence of the
employees for which employment cannot be provided.

Whenever lay off occurs, if the skill, ability, and competence of the employees within the
affected job classifications are considered relatively equal, the employees for which
employment cannot be provided shall be laid off in the inverse order of their seniority. The
affected employees and the Union shall be notified at least fourteen (14) days prior to the
effective day of such lay off. An employee scheduled for lay off shall have the right to
replace an employee with less seniority and lesser qualifications in any lesser job
classification in that category or a category in which he/she previously worked.

When a specific opening or openings occur within one year of the lay off and more than one
employee applies for the position, the recall shall be based upon the needs of the school
system as determined by the Employer and the relative skill, ability, and competence of the
employees. If the skill, ability, and competence of the employees are relatively equal, then
the employee with the greatest previous seniority within the unit shall be recalled, provided
that he/she meets the qualifications necessary for that opening.

An employee who fails to return to work at the job classification and job category laid off
from, or a position they desire and are qualified for within five working days after being
notified by certified mail to the employee’s last known address on file in the Office of the
Executive Director of Human Resources, shall lose his/her status as an employee. No new
employee shall be hired until all employees on layoff who are qualified and desire to return
to work have been recalled.

CHAPTER 3: HOURS

Article X: Hours Of Work And Overtime

The purpose of this Article is to define the normal hours of work and shall not be construed
as a guarantee of hours per day or days of work per week. Determination of the work
schedule and assignment of work shall be made by the Employer and may be changed from
time to time to meet changing needs.

A. Work Week. The normal workweek for regular full time employees shall be 30 to 40
hours work, excluding lunch periods, from Saturday through Friday. The normal work
week for regular part time employees, including those in food service, shall be
between 10 and 30 hours, excluding lunch, depending on assignments.

B. Posting. Anticipated work schedules showing employee shifts, work days, and hours
shall be posted on department bulletin boards. The Employer will make a concerted
effort to post all known schedule changes at least five (5) working days prior to the
schedule change.

C. Rest Periods. All employees are entitled to rest periods as follows: Employees who
work at least four (4) hours per workday shall be granted one rest period. Employees
who work at least six (6) hours per day shall be granted two rest periods. Rest
periods shall be with pay and shall be for fifteen minutes.

D. Split Shifts. The Employer may assign employees to short or split shifts. Employees

will be scheduled in such a manner that down time will be minimal. bv
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E. Dual Assignments. Employees will not be assigned to more than one regular job
category, with the exception of emergencies, while school is in session. However,
they may be assigned to different job categories or more than one job category in the
periods outside the school year or during school vacation periods.

F. Overtime. Overtime for regular full time employees shall be paid at a rate of time and
one-half the employee’s straight time hourly rate when the employee works in excess
of eight hours a day or 40 hours a week. The overtime provision of 8 hours a day
shall not apply to those employees whose regular assignment exceeds 8 hours a
day.

Only holiday hours may be included as hours worked during a week for the purpose
of computing overtime pay for hours worked in addition to 40 hours during a week.
Overtime shall not be paid more than once for the same hours worked.

Work performed on Sunday or Saturday, except when those days are part of the
employee’s workweek, shall be paid at time and one-half if it is in addition to the 40
hours during the week. The need for overtime and its assignment shall be the
Employer’s decision. Any work performed outside the designated work hours must
have prior approval by supervisory personnel. There shall be no pyramiding or
duplicating of overtime pay.

For regular part time food service employees, time and one-half shall be paid for
work performed outside the established time corridor for lunchroom duties, including
non-school days, Saturdays, Sundays, or any hours beyond the regular school days.
For purpose of this Article, regularly scheduled training sessions with required
attendance and “clean-up” days are considered “lunchroom duties”.

Regular food service employees shall be given the opportunity to request to work
extra hours. A sign-up list shall be posted, not later than September 15th, by the
Employer, for the purpose of providing employees a means by which their preference
for additional work can be recorded. Section H. Call Time, shall not apply to regular
food service employees.

G. Reporting Time. Any employee who is scheduled to report to work and who reports
for work as scheduled shall be assigned to at least two hours of work. Exception:
When notification has been made by public media (such as “snow days” or
emergencies) that schools are to be closed, one (1) day each year shall be available
as an Employer-designated holiday.

When notification has been made by public media that schools are to be closed, and
an employee has already been compensated for one (1) Employer-designated
holiday, then an employee who works under such conditions shall receive straight
time hourly rate only for actual hours worked.

H. Call Time. An employee who is called by the Employer to work in an emergency
outside his regularly scheduled hours shall be provided with at least two hours work
at time and one-half. If, however, call time hours overlap the employee’s regularly
scheduled hours, he/she shall be paid at straight time rates for the regularly

scheduled hours. by
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I. Transportation Activity Trips. Transportation drivers shall be given the opportunity to
request activity trips. A sign-up list shall be posted by the Employer by the first day of
each academic school year. The Employer will assign known activity trips five (5)
days in advance if known within five (5) days. Activity trips that arise within the five
(5) day period will be assigned as soon as reasonably possible after the
Transportation Department is notified.

Activity trips that extend outside the normal work day will initially be assigned by
rotation to the next employee, absent conflict with prior scheduling, on a sign-up list
ordered from highest to lowest seniority. For initial rotation and computation
purposes, an employee who does not drive an activity trip when scheduled will be
charged the actual hours of that trip. After the initial rotation has been made to
provide opportunity for an activity trip to each employee on the sign-up list,
subsequent assignments will be made to the next employee, absent conflict with prior
scheduling, on the basis of accrued or credited hours from lowest to highest. After the
initial rotation, an employee who is contacted and refuses the activity trip will be
charged the actual hours of that trip.

An employee, who declines three requests to serve as an activity trip driver, will be
removed from the list for the remainder of the academic year. Activity trips shall be
paid at the regular rate with driving time in excess of eight (8) hours a day or forty
(40) hours a week paid at time and one-half. Layover time shall be paid at straight
time.

Employees who sign up for activity trips after the initial sign-up list is posted will be
credited with the highest number of hours of any other employee on the list.

Activity trips will not be credited toward fulltime employment.

Article XI: Holidays
A. Holidays. Paid holidays shall be given those employees who are working regularly at
the time of the holiday. The following are recognized as paid holidays for regular full
time employees:

New Year’'s Day Thanksgiving Day

Day before or after New Year’'s Day Day after Thanksgiving Day
Memorial Day Christmas Day

Independence Day Day before or after Christmas Day
Labor Day Employer-designated Holiday

(Optional 1 day)

B. Eligibility. An employee shall be eligible for holiday pay if he/she would have been
scheduled to work on one of the holidays listed above and if he/she worked the last
scheduled day prior to the holiday and the scheduled day immediately following.

Whenever any of the holidays listed above falls on Saturday, the previoualgzr(i)%ay



shall be observed. Whenever any of the holidays listed falls on Sunday, the
succeeding Monday shall be observed. If a holiday is observed on an employee’s
scheduled day off or during his/her vacation or during the time an employee is on
paid leave, he/she shall receive one additional vacation or leave day. Regular full
time food service employees are eligible under the conditions of the Article for the
following holidays: New Year's Day, day before or after New Year's Day, Memorial
Day, Labor Day, Thanksgiving Day, day after Thanksgiving, Christmas Day, day
before or after Christmas, optional Employer-designated holiday.

Regular part time employees are eligible under the conditions of this Article for the
following holidays: Memorial Day, Labor Day, Thanksgiving Day, day after
Thanksgiving, and the optional Employer-designated holiday. A regular part time
employee shall be eligible for holiday pay provided he/she works the last scheduled
work day prior to Independence Day and the scheduled work day immediately
following.

C. Holiday Pay. Eligible employees who perform no work on a holiday shall be paid at
their usual hourly rate, based on the number of hours they regularly work.

D. Holiday Work. If an employee works on a holiday, he/she shall be paid at a rate of
time and one-half the employee’s straight time hourly rate for all hours worked. This
is in addition to his/her holiday pay.

Article XII: Vacations
A. Eligibility and Allowance. All regular full time employees shall be granted an annual
paid vacation period at the end of each fiscal year. The paid vacation period shall be
based upon the employment in that fiscal year and shall be prorated for those
employees that work less than the full fiscal year.

Service Requirements Vacation Period
12 month employees | 9 month employees
Less than six (6) months None None
6 months through 11 months 5 work days 3.75 work days
More than 11 months through 6 fiscal years | 10 work days 7.5 work days
7 fiscal years through 12 fiscal years 15 work days 11.25 work days
13 fiscal years or more 20 work days 15 work days

The service requirement during the first fiscal year of employment shall be
determined by the date of original hire. All yearly service requirements shall be based
on service during complete fiscal years. More than eleven (11) months employment
in the first fiscal year shall count as one (1) full fiscal year of employment. No

vacation days may be taken in advance of their accrual.
bv
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B. Vacation Pay. The rate shall be the employee’s regular straight time rate of pay.
Employees shall receive pay for vacations at the time of their regularly scheduled pay
days.

C. Vacation Period. Vacation schedules shall be set by the Employer; however,
employees may request a particular period for vacation. The following scheduling
procedures apply:

1. Operations Employees should ordinarily request vacation between mid-June and mid-
August. Employees who are entitled to more than two weeks vacation are
encouraged to divide the vacation period into one, two, or three week
segments. Employees who are entitled to more than three weeks vacation
may request vacation during Winter Recess or Spring Recess. Employees
may request vacation during the academic year. Such vacation will
ordinarily not be taken immediately before or after holiday periods and will
be scheduled by the Employer.

2. Food Service Employees will be compensated for vacation time following the completion
of a food service year.

3. Vacation time accrued may be used outside the normal time frame for an approved emergency after
emergency days are used.

Exceptional reasons for variations from this procedure may be considered. Vacation
days accrued during one fiscal year must be used before the end of the following
fiscal year.

D. Work during vacation. Any regular full time employee who is requested to work and
does work during his/her vacation period shall be paid at a rate of time and one-half
the employee’s straight time hourly rate. For purposes of computing additional
overtime, only hours actually worked shall be counted toward the 40 hours. The
hours or days worked, however, shall be added to the remainder of the employee’s
vacation bank.

E. Vacation rights. All regular full time employees who are laid off, discharged, retire, or
resign prior to his/her vacation shall be compensated for earned vacation unused by
the employee at the time of separation.

Article XIlI: Leaves Of Absence
A. Definition. Leaves of absence means authorized absence from the job—paid or
unpaid—except for medically related disability leave. An extended leave means more
than two weeks’ leave.

B. Eligibility. Regular employees shall be eligible for leaves of absence after the
probationary period.

C. Application for leave. Employees must complete a request for approval of absence
from duties on such form as provided by the Employer on all absences except
bereavement, medically related disability leave and emergency leave at least 10 days
prior to the date of absence requested. The form is submitted to the employee’s
immediate supervisor, who approves or disapproves, and forwards it to the Executive
Director of Human Resources for final decision.
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D. Paid leaves. The employee may be paid regular straight time for hours he/she would
have worked, excluding overtime, for the following authorized leaves:
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1. Bereavement Leave In case of the death of wife, husband, grandparents, (step) child, or (step)
grandchild of an employee or the employee’s (or spouse’s) (step) father,
(step) mother, (step) brother, (step) sister the employee will make
application to the office of the Executive Director of Human Resources to
be absent from duty for as many days, not to exceed five days per death,
as may be necessary for attendance at the funeral and other purposes
directly arising out of said death.

Funeral Leave In the case of death of other relative or person of unusually close personal
relationship, one-half day of absence shall be allowed for attendance at the
funeral if the funeral is in the Des Moines area and one day if the funeral is
outside the Des Moines area. (See map located in Appendix C)

2. Jury Duty In the absence of extraordinary circumstances, employees may be
excused for jury duty. No deduction from the employee’s compensation
will be made during the term of jury service provided that all jury fees
received by any such employee shall be turned over to the school district.

3. Civic Duty Employees subpoenaed to appear before a court or other public body shall
be granted necessary time off with pay. Except on matters personal to the
employee and/or civil actions adverse to the District.

4. Emergency Leave All regular employees shall be allowed a total of three days in any one
fiscal year without loss of salary for emergency leave, such as serious
illness within the immediate family, disaster, and other circumstances
recognized as emergencies by the employee’s immediate supervisor and
the Executive Director of Human Resources. One work day, or two half
days, may be used per year, without accumulation, for bona fide personal
or business activities that cannot reasonably be accomplished outside the
normal work day. The special leave will be chargeable to the employee’s
emergency leave. Such absence may not be taken immediately before or
after holidays or vacation periods. Requests for special leave must be
made on a form provided by the Employer, prior to the absence, with
permission to be granted by the office of the Executive Director of Human
Resources

5. Military Reservists A leave of absence will be granted for military reservists for required
training purposes for a period not exceeding 30 days in any calendar year.

6. Education Training Leave | Employees are encouraged to take courses/training, which the Employer
recognizes as job-related. In the event a job-related course/training only
occurs during the employee’s regular hours of work, he/she shall attend
without loss of pay, provided the Employer has approved this leave. The
Employer will reimburse employees for the fees associated with taking an
approved course of instruction offered by the Department of Community
and Adult Education. This is contingent upon participating employees
satisfactorily completing the appropriate course of instruction and the City
of Des Moines Licensing Examination and presenting a current and valid
license as a result. The Employer will not reimburse the cost of obtaining a
license.

E. Unpaid Leaves.

1. Union Business An employee elected to any union office or selected by the union to do
work which takes him/her away from employment with the Employer may
be granted a leave of absence not to exceed one year with the possibility
for renewal for no more than one additional year.

2. Military Service Leaves of absence are granted for military purposes, not to exceed the
enlistment or draft period. On completion of the military service, the
employee is entitled to reinstatement at the same wages he/she would
have received had he/she not taken such a leave, but subject to the
following conditions: That the position was not abolished, that he/she is
physically and mentally capable of performing the duties of the position,
that he/she makes written application for reinstatement to the Executive
Director of Human Resources within 90 days after termination of service;
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and that he/she submits a discharge other than a dishonorable discharge
from military service.

3. Political Activity

A leave of absence without pay may be granted to an employee for either
six months or a year, to run for office or serve in office.

4. Other Reasonable
Purposes

Leaves of absence without pay for limited periods not to exceed six
months may be granted for a reasonable purpose upon application of the

employee and approval by the Employer. Such purposes might include
education, training, and family responsibilities (including child nurture).
Such leave may be extended upon application of the employee and
approval by the Employer.

5. Benefits While on extended unpaid leave, the employee’s interest in retirement

funds, vacation, accumulated medically related disability leave and other
benefits shall be frozen. While no benefits will be provided or accumulated
during the leave period, the employee may purchase such benefits.
Exemption - See Article XX Section B for further information.

6. Seniority Status The employee’s seniority status will be frozen during authorized extended

unpaid leave except military leave. He/she will be returned to a similar job
following his/her return if such position is still available and the employee
has greater seniority than other qualified employees. If an employee on
leave fails to report to work the first work day following expiration of the
leave, he/she will be considered to have voluntarily resigned.

CHAPTER 4: COMPENSATION AND BENEFITS

Article XIV: Wages
A. Wages. Regular employees will be compensated in accordance with the job

category, classification, and hourly rates on the wage schedules attached to this
Agreement and marked Appendix A.

Should any position not on this wage schedule be established during the duration of
this Agreement, the Employer shall designate the classification and shall notify the
Union of the opportunity to negotiate the rate structure for that position. In the event
the parties fail to agree on a rate structure within fifteen (15) days following the
beginning of negotiations, the Union shall have the right to request arbitration in
accordance with Article XVIII, Section C, and Step IV. The arbitrator shall decide
upon either the Employer or the Union’s final offer as to which will be the rate
structure. The decision of the arbitrator shall be binding on both parties.

B. Pay period. The wages of employees shall be paid on the same day every two

weeks. Each employee’s paycheck stub shall indicate hours, hourly rate, gross salary
at his/her regular and overtime rate and all deductions from his/her gross salary shall
be identified and the amount of each deduction shown.

. All full time and part time food and nutrition personnel shall receive eighty dollars
($80) per school year for purchase and maintenance of uniforms. Forty dollars
($40.00) shall be payable to each employee on payroll the last paycheck of the first
semester and Forty dollars ($40.00) shall be payable to each employee on payroll the
last paycheck of the school year.

. Uniforms for transportation mechanics and security personnel will be furnished by the
employer.

. Uniforms and shoes will be provided for employees of the Central Nutrition Center,
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Article XV: Medically Related Disability Leave

A.

Allowance. Regular employees shall be granted on July 1st of each year, leaves of
absence with pay for an employee’s personal medically related disability. First year
employees shall accrue medically related disability leave at a rate of one-and-one
quarter days per month. At the completion of one year, fifteen (15) days per year
thereafter shall be granted on July 1st of each year to each employee. Three days of
accumulated medical related disability leave may be used for illness of immediate
family member (See Article XllI, Sec. D-1).

Accumulation. If an employee does not use the allotted days during the contract year,
the unused days will be added to the allowance for the succeeding year. The amount
of accumulated medically related disability leave shall be unlimited. All accumulated
medically related disability leave is forfeited upon termination of employment. If an
employee is unable to report for duty on the first day of the new contract,
compensation for medically related disability leave will not be granted under the new
contract until the employee does report.

. An employee must report the intention to be absent from duty to the designated

Employer representative by 3:00 p.m. the previous day, if possible. In no case shall
notification be later than 7:00 a.m. or 2 hours before the beginning of the regular shift
on which he/she works, whichever comes earliest in the day. If an employee expects
to return to an assignment, he/she must notify the designated Employer
representative by 3:00 p.m. the previous day.

Time taken by an employee mother immediately before and after the delivery of a
baby shall be judged paid medically related disability leave and charged against the
medically related disability leave accumulation of the employee. Her paid medically
related disability leave will halt when her physician attests she is capable of returning
to work or when her accumulated medically related disability leave allowance runs
out.

Regular part time employees are subject to all practices granted in this Article at a
ratio proportionate to the employee’s part time condition of employment.

. The Employer may require a medical certificate or other appropriate verification for

absences covered by this Atrticle. It is not the Employer’s intent, nor will the above
language be construed in such a way as to constitute harassment of employees. This
language is intended as a vehicle by which the Employer may scrutinize habitual sick
leave usage or in those cases where sick leave abuse is suspected.

Article XVI: Insurance

A.

Life Insurance and Disability Coverage. The Employer will pay the full insurance
policy premium for each regular full time employee (as defined in Article lll) to provide
a group insurance package consisting of (1) $30,000 individual life insurance
($50,000 individual life insurance for security personnel), and (2) an individual long
term disability program. The individual long term disability coverage will become
effective fifteen days after accumulated medically related disability leave, emergency
leave, and vacation allowance expire and will provide at a rate of 60% of the
employee’s salary at the date of disability. Employee coverage for employees under

age 61 for disability due to illness shall in no case extend beyond the age of §5.
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Employee coverage for those employees under age 61 for disability due to accident
shall in no case extend beyond the age of 65. Employee benefit payment period for
employees over age 60 for disability due to accident or illness will in no case extend
beyond the benefit payment period stated below:

Age (at disability) Maximum Benefit Payment Period
(following disability qualification period)

Age 60 and under Benefit period as described above

61 To age 65, but not less than 3 yrs, 6 mos

62 3 yrs, 6 mos

63 3 yrs

64 2 yrs, 6 mos

65 2 yrs

66 1 yr, 9 mos

67 1 yr, 6 mos

68 1 yr, 3 mos

69 1yr

This coverage shall become effective on July 1, 2007.

. Health Benefits. The Employer shall contribute toward the costs for health benefits for

each full time employee deemed eligible. Participation in the health benefit is
voluntary for each eligible employee. In order to qualify for the Employer’s share of
the monthly cost, the employee must qualify under the rules and regulations of the
respective carrier or health service plan and may enroll in one of the following plans
according to the Employer’s current procedures.

Plan 1

A. Wellmark Alliance Select with co-payments health care insurance plan policy
a. single plan b. employee + 1 plan
c. family plan d. deductibles $1,000/$2,000.

B. Blue Cross/BlueShield Pharmaceutical Service(s).
A ten-dollar ($10) co-pay per generic prescription. A thirty-dollar ($30) co-pay per
brand name prescription. A fifty-dollar ($50) co-pay per non-preferred
prescription.

Plan 2

A. Wellmark Blue Access with co-payments health care insurance plan policy.
a. single plan b. employee + 1 plan
c. family plan d. deductibles $500/$1,000.

B. Blue Cross/BlueShield Pharmaceutical Service(s).
A ten-dollar ($10) co-pay per generic prescription. A thirty-dollar ($30) co-pay per
brand name prescription. A fifty-dollar ($50) co-pay per non-preferred brand
prescription .

For each full time employee deemed eligible and hired, or initially enrolling in
insurance, the Employer shall contribute the full costs for the 2013-2014 year.
Beginning 2013-2014 employees will have the opportunity to participate in the

District's wellness program. (See Wellness Appendix.) Through participation in
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wellness employees can earn up to $200 annually. These wellness incentive dollars
will be used toward the health insurance premiums in the following year.

Beginning 2014-2015

Annual premium for health insurance

Without participation in wellness | With full participation in wellness
Single $200 per year Fully paid by the District
Employee + 1 $200 per year Fully paid by the District
Family $200 per year Fully paid by the District

Section 125 of the Internal Revenue Code allows an employer the opportunity to set
up a flexible premium for employees. The Employer agrees to pay employee
premiums under the rules and regulations of Section 125 of the Internal Revenue
Code. Employees on a voluntary basis will be able to use pre-tax income to pay out-
of-pocket unreimbursed medical costs and dependent care costs in accordance with
the district’'s program restrictions. The medical reimbursement plan runs on the fiscal
year. Medical reimbursement enrollment will be held in conjunction with annual open
enrollment in May of each year. Dependent reimbursement plan runs on the
calendar year. Dependent reimbursement enrollment will be held in November of
each year.

For new employees coverage shall become effective within no more than 45 days
from the date on which the employee begins service under his/her individual contract
and upon approval of the employee’s application by the carrier.

Upon an employee or an employee’s spouse attaining the age of 65, an employee
who wishes to qualify for the Employer’'s share of the monthly premium must notify
the carrier of his/her spouse’s attainment of the age 65 by processing an enrollment
card, must qualify under the rules and regulations of the respective carrier, and must
enroll in the following plan:

The annual enrollment application card for health benefit plans will be available upon
request from the Executive Director of Human Resources. Changes within any plan
will be allowed, provided the request for change is made on an appropriate
application card, transmitted to the office of the Executive Director of Human
Resources and is in accord with the rules and regulations of the respective carrier.

For all employees who have qualified for disability insurance benefits on or before
June 30, 2007, the Employer will continue to pay the agreed-upon monthly premium
costs to retain purchased benefits of the health plan described in Article XVII, Section
B, throughout the duration of the period of disability. Thereafter, in the event that a
regular full-time employee becomes eligible for disability benefits the Employer
agrees to continue to pay the agreed-upon monthly premium costs to retain
purchased benefits of the health plan described in Article XVII, Section B, for the
lesser of the time to qualify for Social Security disability or one year.
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C. For continuance of health plan(s) benefits an employee claiming disability must apply
for social security benefits within thirty (30) days of being permitted to submit an
application pursuant to social security disability rules. Optical Insurance. The
Employer shall contribute the full composite premium cost for an optical insurance
plan policy premium for each regular full time employee deemed eligible (e.g., Vision
Service Plan). Participation in the optical insurance benefit is voluntary for each
eligible employee. In order to qualify for the Employer's share of the monthly
premium, the employee must qualify under the rules and regulations of the respective
carrier and may enroll in one of the following plans:

a. single plan b. family plan

This coverage shall become effective on July 1, 2011, for those employees covered
during the 2011-2012 service year. For new employees, coverage shall become
effective within no more than 45 days from the date on which the employee begins
service, and upon approval of the employee’s application by the carrier.

D. Dental Insurance. The Employer shall contribute the full single premium cost and
80% of the family premium cost for a dental insurance policy premium for each
regular full time employee deemed eligible. Participation in the dental insurance
benefit is voluntary for each eligible employee. In order to qualify for the Employer’s
share of the monthly premium, the employee must qualify under the rules and
regulations of the respective carrier.

This coverage shall become effective on July 1, 2011.

E. Selection of Carriers. The Employer shall have the sole and exclusive right at any
time to procure benefits referred to in Sections A, B. C, and D above from any other
reputable health service provider.

F. Part time Employee Benefits. Regular part time employees who work at least four
hours per day shall be provided the opportunity to purchase benefits at one of the
plans described in Article XVI, Sections B. C, and D at the Employer plan’s premium
cost.

G. Description. The Employer will provide a description of the insurance referred to in
Sections A, B. C and D of this article to the Union and to individual employees upon
request.

H. Regular full time twelve month employees ordinarily scheduled to work, but laid off for
a period not to exceed ten weeks and with assurance of recall, shall continue to
receive the benefits described in Article XVI, Insurance, in which the employee was
enrolled at the time of layoff throughout the duration of the employee’s layoff.

I. Health Benefits Advisory Committee. A Health Benefits Advisory Committee with
representatives from the Employer and the Union shall be established to make
recommendations to the Superintendent or his/her designee regarding the
composition and provision of employee health benefit plans that will allow purchase
of high quality health service and will reduce or slow the rate of growth in medical
costs. In no way shall any recommendation of this committee be construed as the
position of the Union.
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The Health Benefits Advisory Committee will explore and, if feasible, recommend
implementation of a Des Moines Public Schools preferred provider organization to
provide employees and dependents with high quality, cost-efficient health care. Other
health care purchasers in central lowa may be contacted to investigate and, if
feasible, recommend development of a coalition of health care purchasers to
implement a preferred provider organization.

J. Worker's Compensation. If an employee qualifies for Worker's Compensation
benefits, and the employee elects to have the Employer supplement the benefits, the
following procedures shall apply:

1. The Employer shall pay the employee the employee’s regular rate of pay for
the number of days the employee has accumulated as medically related
disability leave.

2. The employee shall endorse and assign the Worker's Compensation
payments to the Employer for that period of time.

3. Should the Worker's Compensation benefits be one-third or less the
employee’s regular rate of pay, a full day of accumulated medically related
disability leave shall be deducted for each day of absence; should the benefits
be more than one-third, but less than two-thirds the regular rate of pay, one-
half day of accumulated medically related disability leave shall be deducted for
each day of absence; should the benefits be two-thirds or more of the regular
rate of pay, no accumulated medically related disability leave shall be
deducted for each day of absence.

4. The employee shall retain the Worker's Compensation payments for periods of
time following exhaustion of accumulated medically related disability leave.

If an employee qualifies for Worker's Compensation benefits, and the employee
elects not to have the Employer supplement the benefit, the employee shall retain the
Worker's Compensation benefits, and the Employer shall make no deduction from
the employee’s accumulated medically related disability leave.

The employee shall notify the Employer of his/her option within three days of receipt
of the Employer’s notice to elect such option. Failure to report within such time limit
shall be treated as an election not to have the Employer supplement the benefits.

Article XVII: Safety And Health
A. Safety procedures. The parties agree that employees and management personnel
should be aware of safety and health regulations and that both parties have a mutual
interest in maintaining good health and safety practices.

B. Health procedures. For a part time employee, who is not covered by Article XVI, B.
Health Insurance, the physician will bill the school district a maximum of $50 for the
cost of the examination specified by the Employer’s physical examination form. Such
employees may also elect to utilize a district-designated physician to provide the
CDL/DOT physical with the District payment of the actual cost of the physical. The
Employer will supply a list of sites for free or reduced physicals to all employees.
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C. Safety Committee. The employee shall be alert to unsafe practices, equipment, or
conditions and will report any unsafe practices, equipment, or conditions to their
immediate supervisor. The Employer and the Union agree to conduct a safety
committee meeting at least once every two months if requested by either the
Employer or the Union. The meeting may be attended by four (4) Employer
representatives and four (4) employee representatives selected by the Union. The
purpose of the meeting will be to provide an opportunity to communicate mutual
concerns associated with safety issue.

Recommendations from this committee will be transmitted to the Deputy
Superintendent.

CHAPTER 5: GRIEVANCES

Article XVIII: Grievance Procedure
A. Definitions.

1. Grievance. A claim made by an employee that there has been a violation of
this Agreement.

2. Aqggrieved person. The employee making this complaint.

3. Party of interest. Persons making the complaint and any person, including the
Employer and the Union, who might be required to take action or against
whom action might be taken in order to resolve the complaint.

B. Right of Employee to Representation. Every employee covered by this Agreement
shall have the right to present grievances in accordance with these procedures. An
aggrieved person may be represented at all stages alone or with a representative
selected at his/her option, including union representation.

It is understood and agreed by the parties that the grievance procedure and the steps
outlined in the grievance procedure are the appropriate method of resolving
grievances, which may arise during the term of this Agreement. If an employee
formally files an alleged violation of this Agreement other than under the grievance
procedure, then the Employer shall not be required to process the said claimed set of
facts through the grievance procedure. All meetings and hearings shall be conducted
in private and include only witnesses, the parties of interest, and their designated or
selected representatives.

Grievance Mediation.  Either party may request Federal Mediation services at the
conclusion of the third step to conduct grievance mediation.

The Federal Mediator may not be present after every third step, but will be used at
times convenient to the mediator. Time lines will be extended to allow mediation, if
requested.

Either party may request such mediation only after a party has filed a request for list
of arbitrators. Mediation sessions will occur only with the parties’ designated
representatives. The mediator can also be utilized for oral and written discipline.
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C. Additional Requirements.

1. It is understood and agreed by the parties that the grievance procedure and
the steps outlined in the grievance procedure are the appropriate method of
resolving grievances, which may arise during the terms of this agreement. If
an employee formally files an alleged violation of this Agreement other than
under the grievance procedure, then the Employer shall not be required to
process the said claimed set of facts through the grievance procedure.

2. The parties agree that allegations or claims that are within the meaning of
violations of the lowa Civil Rights Act, lowa Code Chapter 216 et. seq, should
not be considered as within the meaning of a grievance and the Employer
shall not be required to process a grievance that includes such allegations or
claims through the grievance procedure.

3. All meetings and hearings shall be conducted in private and include only
witnesses, the parties of interest, and their designated or selected
representatives.

D. Steps in Grievance Procedure.
Step 1. Immediate Supervisor (Informal) The employee, with or without Union
representation, shall take up the grievance with his/her immediate supervisor, with
the objective of resolving the matter informally. The supervisor shall respond orally
within 7 calendar days. Failure of an employee to act on an alleged violation of the
Agreement within 14 calendar days of the employee’s knowledge of the alleged
violation shall act as a bar to any written appeal to any further step.

Step 2. Department Head of Designee If the grievance is unsettled at Step 1, the
aggrieved employee, with or without Union representation, may present the
grievance in writing to the Department Head or his/her designee within 7 calendar
days of the Step 1 answer or the date the answer was due. The Department Head or
his/her designee shall meet with the employee and with Union representation if
desired. The written grievance shall state the nature of the grievance, shall note the
specific clause or clauses in the Agreement allegedly violated, and shall state the
remedy requested. The Department Head or his/her designee shall make a decision
on the grievance and communicate it in writing to the aggrieved person (and the
Union representative if involved) within 14 calendar days of the filing at Step 2.

Step 3. Deputy Superintendent or Designee. If the grievance is unsettled at Step 2,
the aggrieved person, with or without Union representation, may present the
grievance to the Deputy Superintendent or his/her designee within 7 calendar days of
the Step 2 answer or the date the answer is due. Within 7 calendar days of the date
of filing, this administrator shall meet with the employee and with Union
representation if desired. This administrator shall respond in writing within 14
calendar days of the filing.

Step 4. Binding Arbitration. If the grievance is not resolved satisfactorily at Step 3, the
employee and the Union may, within 14 calendar days, request arbitration with
notification to the Employer. The arbitration proceeding shall be conducted by an
arbitrator selected by the Union and the Employer. If they cannot agree, the Public
Employee Relations Board will be asked to supply a list of seven names. The

bv
6/19/2013



Employer and the Union will alternately strike names. The first party to strike shall be
determined by lot. The remaining name shall be the arbitrator.

The decision of the arbitrator will be binding on both parties.

The arbitrator, in his/her opinion, shall not amend, modify, nullify, or add to the
provision of the Agreement. His/her decision must be based solely and only upon
his/her interpretation of the meaning or application of the express relevant language
of the Agreement. He/she shall be asked to issue his decision within 30 calendar
days after conclusion of testimony and argument.

Expenses for the arbitrator’s services shall be borne equally by the Employer and the
Union.

A grievance committee member (steward) and the aggrieved employee may attend
grievance meetings at a time determined by the Employer, during working hours,
without loss of pay.

Article XIX: Labor-Management Meetings

The Employer and the Union agree to conduct a labor-management meeting at least once
every two months. The meeting may be attended by six (6) Employer representatives and
six (6) employee representatives selected by the Union. The purpose of the meeting will be
to afford labor and management a forum in which to communicate on items that may be of
interest to both parties. Union representatives may attend labor-management meetings
during working hours without loss of pay.

It is agreed that an answer will be provided to labor-management agenda items within 30
working days after the meeting.

Article XX: Discipline and Discharge
A. Disciplinary actions shall include only the following:
Oral reprimand (notice to be given in writing, shall not be considered formal
discipline)
Written reprimand (notice to be given in writing)
Suspension (notice to be given in writing)
Discharge (notice to be given in writing)

The type of corrective action that is applied is generally determined by the seriousness of
the offense. Those offenses of less serious nature do not usually require immediate
dismissal, but may require some form of corrective action. Oral and written reprimands shall
not be arbitrated but are eligible for mediation after the conclusion of the third step answer.
Offenses of serious nature may justify immediate discharge without prior warning or
attempts at remedial action. An employee may be disciplined or discharged for any reason,
which is just and sufficient.

The Union president shall receive written notice of any disciplinary action or measure
imposed upon an employee (with written permission from the employee) within three (3)
working days of receipt of the written permission.

B. Employees subject to a district investigation that is conducted pursuant to the

complete discretion of the district may be placed on leave with pay and benefjfs.
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Employees subject to an investigation that is not conducted pursuant to the complete
discretion of the District (for example, criminal. OWI, licensure issues) may be placed
on paid leave with benefits for not more than 45 days. Thereafter if the District
continues the leave, it shall be without pay or benefits.

Article XXI: Employee Evaluations and Personnel Files

Employees may respond to any item, exclusive of pre-employment personal references and
interview forms, in their personnel file. Such response shall become a permanent part of
the file.

Employees or their Union representative, (with written permission from the employee), may
have access to any item in their personnel file, exclusive of pre-employment personal
references and interview forms, and may pay for and receive copies of those items from
their personnel file upon request.
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Appendix A: Operations Wage Schedule 2011-2012

TRANSPORTATION MECHANICS - HOURLY WAGE
Service Mechanics 19.25
Mechanic Assistant 16.58
TRANSPORTATION DRIVERS -
Class 3, full time lead driver 17.60
Class 2, full time (12 month) assigned route 16.12
Class 2, full time (academic year) 16.12
Class 1, part time 16.12
SPECIAL EDUCATION BUS ASSOCIATES —
Full time (12 month) 12.93
Full time (academic year) 12.93
Part time 12.93
OPERATIONS ENGINEER, CHIEF —
Class 9 18.12
Class 8 17.37
Class 7 16.93
Class 6 16.37
Class 5 16.27
Class 4 16.13
Class 3 16.05
Class 2 15.63
Class 1 15.19
OPERATIONS ENGINEER, 1°" ASSISTANT -
Class 9 16.69
Class 8 16.50
Class 7 16.31
Class 6 15.31
OPERATIONS ENGINEER, 2"° ASSISTANT —
Class 8 15.72
Class 7 15.72
Class 6 15.40
OPERATIONS POOL -
Class 5 — Engineer’s license required for assignment 15.83
Class 4 — Fireman'’s license required for assignment 15.46
Class 3 — No license required 14.93
Class 2 — After 13 weeks 14.56
Class 1 — Entry level 14.27
Class 0 — Light duty — 50% of previous wage
ELEVATOR OPERATOR —
Class 2 — Freight 12.79
PREVENTIVE MAINTENANCE ENGINEER — 17.15
STATIONARY ENGINEER —
Class 4 — High School Complex 16.36
Class 3 — High School/Middle School Complex 16.06
Class 2 — Middle school 15.76
Class 1 15.31
STATIONARY ENGINEER, ASSISTANT — 15.68
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SECURITY - HOURLY WAGE
Lead Security 17.33
Class 4 16.09
Class 3 15.78
Class 2 15.62
Class 1 15.31
Security/Utility Pool 15.31
TECHNICIANS AND REPAIRPERSONS
Lead technician 23.58
Tech Il 22.28
Tech | 21.14
Equipment processor 19.12
Telecommunications installer 19.12
CENTRAL STORES -
Class 3 16.64
Class 2 15.99
Class 1 15.40
MEDIA SERVICES —
Class 2 15.99

Effective on the employee’s anniversary date, the following longevity differentials will be paid retroactive
back to the first full pay period following their date of hire.

After four years of service .71/hr
After eight years of service .97/hr
After twelve years of service 1.12/hr
After sixteen years of service 1.22/hr
After twenty years of service 1.32/hr
After twenty-four years of service 1.42/hr
After twenty-eight years of service 1.52/hr
After thirty-two years of service 1.62/hr
After thirty-six years of service 1.72/hr
Employees required to have a Certified Pool Operator (CPO) license and designated as responsible for
reporting the status of a building swimming pool will be compensated: .35/hr
Employees required to have a 1% Class Fireman'’s license will be compensated: .14/hr
Employees required to have a 1% Class Engineer’s license will be compensated: .25/hr
Employees required to have a weed sprayer license will be compensated: .15/hr

Shift Differentials. In addition to the established wage rates, the Employer shall pay an hourly premium
of 35 cents for all hours worked on shifts where the majority of the regularly scheduled shift is worked
after 2:00 p.m. and 50 cents for all hours worked on shifts where the majority of the regularly scheduled
shift is worked after 10:00 p.m. Nothing herein shall be construed as restricting the Employer from
exercising its right to maintain the efficiency of governmental operations or to prohibit the Employer from
directing the work of its public employees. The Employer will not change the starting time of individual
shifts solely to avoid paying shift differentials.

Weekend Differential. In addition to the established wage rates, the Employer shall pay an hourly
premium of $1 per hour for the following operational job classifications for all hours worked on shifts
regularly scheduled on the weekend. If a shift overlaps between weekend and weekday, the premium
applies only to those hours actually worked on the weekend. The affected job classifications are:
Operations Engineers, Chief (Class 1-9); Operations Engineer, 1% Assistant (Class 6-9); Operations
Engineer, 2" Assistant (Class 6-8); Operations Pool (Class 0-5); Security (Lead Security and
Class 1-4); Stationary Engineer (Class 1-4); and Stationary Engineer, Assistant.

Entry Level Wage for Class 1 Drivers. Class 1 drivers shall be hired at minimum wage until the
following qualifications are met:

Criminal background check is satisfactory

Mandatory drug test is successfully passed

All training is completed

Commercial driver’s license is obtained
When these qualifications are met, the employee will be paid contract wages retroactive to date of hire.
Mileage reimbursement rate will increase to meet federal guidelines.
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Food Service Salary Schedule 2011-2012

Hourly Wage
CENTRAL NUTRITION CENTER POSITIONS
CENTRAL NUTRITION CENTER LEAD 11.98
CENTRAL NUTRITION CENTER NUTRITION ASSISTANT 11.38
BUILDING POSITIONS
HEAD COOK/BAKER
Class 4 11.15
Class 3 11.12
Class 2 11.01
Class 1 10.97
COORDINATOR (Bake-Off Kitchen) 10.93
HEAD SALAD 10.72
SECOND COOK 10.52
SECOND BAKER 10.52
SATELLITE COORDINATOR 10.53
CLERK 10.53
FLOATING CLERK 10.53
GENERAL WORKER 10.30
FLOATING GENERAL WORKER 10.30
SUBSTITUTE WORKER 10.16
SITE SUPERVISOR 10.53
SITE ASSISTANT 10.30
DRIVERS, PART TIME 15.80
DRIVERS, SUBSTITUTE 15.80
WAREHOUSE
Class 3 16.49
Class 2 15.99
Class 1 15.25
Effective on the employee’s anniversary date, the following longevity differentials will be paid retroactive
back to the first full pay period following their date of hire.
After four years of service .71/hr
After eight years of service .97/hr
After twelve years of service 1.12/hr
After sixteen years of service 1.22/hr
After twenty years of service 1.32/hr
After twenty-four years of service 1.42/hr
After twenty-eight years of service 1.52/hr
After thirty-two years of service 1.62/hr
After thirty-six years of service 1.72/hr
Food Service employees certified through the American School Food Service Association at Level I, 1l or
Il will receive a .80/hour differential.
All three classes required for certification will be offered by the district at a cost of $5.00 per class.

Incentive Pay Pilot Project — Total not to exceed $20,000 for both units will be set aside for incentive pay. By
July 1, 2011, a joint committee with AFSCME and District representation will determine scope and
requirements for the incentive pay. If there is no mutual agreement, the benefit will not be paid.
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APPENDIX B: Authorization for Payroll Deduction

IOWA PUBLIC EMPLOYEES COUNCIL 61
AMERICAN FEDERATION OF STATE, COUNTY AND MUNICIPAL EMPLOYEES, AFL-CIO
AUTHORIZATION FOR PAYROLL DEDUCTION

By
PLEASE PRINT LAST NAME FIRST NAME MIDDLE NAME

TO PUBLIC EMPLOYER OF IOWA DES MOINES INDEPENDENT COMMUNITY SCHOOLS
(LIST GOVERNMENT AND DEPARTMENT OF EMPLOYMENT)

| hereby request and authorize you to deduct from my earnings an amount sufficient to provide for
the regular payment of the current rate of monthly union membership dues established by AFSCME
Council 61 Local Union. The amount shall be certified by AFSCME Council 61 Local Union No.
2048 and any change in such amount shall be certified. The amount shall be paid to the Treasurer of
AFSCME Council 61 Union No. 2048. Membership will be maintained for 12 consecutive months or
to the end of the contract whichever comes first after a 30-day notice, in writing, of termination is
received.

EMPLOYEE'S SIGNATURE DATE

SOCIAL SECURITY NUMBER PLEASE PRINT STREET ADDRESS

JOB CLASSIFICATION CITY STATE ZIP
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APPENDIX C
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APPENDIX E — WELLNESS APPENDIX

The District will provide to all employees a wellness program to benefit the health and
wellness of all employees.

e The Wellness program shall be voluntary on the part of the individual employee.
e The District will not receive individual personal health information pertaining to
individual employees. The District will only receive data in aggregate form.

The 2013-2014 Wellness Plan will consist of the following components:

1. A comprehensive wellness program will be offered to DMPS employees.
2. Employees will be eligible to receive up to $250 for completing specified wellness
actions/activities in 2013-2014. The incentive will be broken down as follows:
e $125 for completing biometric and assessment
e $125 for completion of 6 wellness activities from the attached schedule
¢ Incentives will be applied toward premiums for the 2014-2015 plan year
3. DMPS will have a full-time Wellness Program Coordinator on staff who will be
responsible for overseeing the program.
4. Health Benefits Advisory Committee will serve an integral role in
development and implementation of programs.

00979752
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APPENDIX A

Human Resources Management

2013-14 Operational/Transportation/Technicians Salary Schedule

TRANSPORTATION MECHANICS- HOURLY WAGE
Service Mechanics 20.24
Mechanic Assistant 17.57

TRANSPORTATION DRIVERS-

Class 3, full time lead driver 18.59

Class 2, full time (12 month) assigned route 17.11

Class 2, full time (academic year) 17.11

Class 1, part time 17.11
SPECIAL EDUCATION BUS ASSOCIATES-

Full time (12 month) 13.92

Full time (academic year) 13.92

Part time 13.92
OPERATIONS ENGINEER, CHIEF-

Class 9 19.11

Class 8 18.36

Class 7 17.92

Class 6 17.36

Class 5 17.26

Class 4 17.12

Class 3 17.04

Class 2 16.62

Class 1 16.18
OPERATIONS ENGINEER, 1* ASSISTANT-

Class 9 17.68

Class 8 17.49

Class 7 17.30

Class 6 16.30
OPERATIONS ENGINEER, 2"u ASSISTANT-

Class 8 16.71

Class 7 16.71

Class 6 16.39
OPERATIONS POOL -

Class 5-Engineer's license required for assignment 16.82

Class 4 — Fireman's license required for assignment 16.45

Class 3 — No license required 15.92

Class 2- After 13 weeks 15.55

Class 1 — Entry level 15.26

Class O- Light duty-50% of previous wage
ELEVATOR OPERATOR-

Class 2-Freight 13.78
PREVENTIVE MAINTENANCE ENGINEER- 18.14
STATIONARY ENGINEER-

Class 4 — High School Complex 17.35

Class 3 — High School/Middle School Complex 17.05

Class 2 — Middle school 16.75

Class 1 16.30
STATIONARY ENGINEER, ASSISTANT- 16.67
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SECURITY- HOURLY WAGE
Lead Security 18.32
Class 4 17.08
Class 3 16.77
Class 2 16.61
Class 1 16.30
Security/Utility Pool 16.30

TECHNICIANS AND REPAIRPERSONS
Lead technician 24.57
Tech Il 23.27
Tech | 22.13
Equipment processor 20.11
Telecommunications installer 20.11

CENTRAL STORES -

Class 3 17.63
Class 2 16.98
Class 1 16.39

MEDIA SERVICES-

Class 2 16.98

Effective on the employee's anniversary date, the following longevity differentials will be paid retroactive
back to the first full pay period following their date of hire.

After four years of service .71/hr
After eight years of service .97/hr
After twelve years of service 1.12/hr
After sixteen years of service 1.22/hr
After twenty years of service 1.32/hr
After twenty-four years of service 1.42/hr
After twenty-eight years of service 1.52/hr
After thirty-two years of service 1.62/hr
After thirty-six years of service 1.72/hr
Employees required to have a Certified Pool Operator (CPO) license and designated as responsible for
reporting the status of a building swimming pool will be compensated: .35/hr
Employees required to have a I"* Class Fireman's license will be compensated: .14/hr
Employees required to have a 1° Class Engineer's license will be compensated: .25/hr
Employees required to have a weed sprayer license will be compensated: .15/hr

Shift Differentials. In addition to the established wage rates, the Employer shall pay an hourly premium
of 35 cents for all hours worked on shifts where the majority of the regularly scheduled shift is worked
after 2:00 p.m. and 50 cents for all hours worked on shifts where the majority of the regularly scheduled
shift is worked after 10:00 p.m. Nothing herein shall be construed as restricting the Employer from
exercising its right to maintain the efficiency of governmental operations or to prohibit the Employer from
directing the work of its public employees. The Employer will not change the starting time of individual
shifts solely to avoid paying shift differentials.

Weekend Differential. In addition to the established wage rates, the Employer shall pay an hourly

premium of $1 per hour for the following operational job classifications for all hours worked on shifts

regularly scheduled on the weekend. If a shift overlaps between weekend and weekday, the premium

applies only to those hours actually worked on the weekend. The affected job classifications are:
Operations Engineers, Chief (Class 1-9); Operations Engineer, 1st Assistant (Class 6-9); Operations
Engineer, 2nd Assistant (Class 6-8); Operations Pool (Class 0-5); Security (Lead Security and
Class 1-4); Stationary Engineer (Class 1-4); and Stationary Engineer, Assistant.
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